UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH THUA THIEN HUE Poc lap - Tw do - Hanh phc
S6: 1220 /Qb-UBND Thira Thién Hué, ngay 24 thang 5 nam 2022
QUYET PINH

Cong bé Danh muc thii tuc hanh chinh méi ban hanh, sira d6i, bd sung
linh vuc buu chinh thugc tham quyén giii quyet
ciua S& Thong tin va Truyén thong

CHU TICH UY BAN NHAN DAN TINH

Can cit Ludt T6 chike chinh quyén dia phirong ngay 19 thing 6 ndam 2015
va Ludt sia doi, bo sung mot s6 diéu ciia Ludt Té chire Chinh phu va Ludt T )
chirc chinh quyén dia phwong ngay 22 thang 11 ndm 2019;

Can cir Nghi dinh sé6 63/2010/NP-CP ngay 08 thdng 6 nam 2010 ciia
Chinh phii vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay
14 thang 5 nam 2013 va Nghi dinh so 92/2017/ND-CP ngay 07 théang 8 nam
2017 ciia Chinh phii sita d6i, bé sung mét so diéu cia cac Nghi dinh lién quan
dén kiém sodt thi tuc hanh chinh,

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thing 10 nam 2017 ciia
Bé trucng, Chii nhiém Vin phong Chinh phit hurdng dan nghiép vu vé kiém sodt
thii tuc hanh chinh va Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam
2018 cua Bé truwong, Chu nhiém Vin phong Chinh phi vé hwréng dan thi hanh
mét sé quy dinh cua Nghi dinh s6 61/2018/ND-CP ngdy 23 thing 4 ndm 2018
cia Chinh phui vé thuc hién co ché mét cira, mét cira lién thdng trong gidi quyét
thu tuc hanh chinh;

Can Cir Quyét dinh so 882/0P-BTTTT ngay 10/5/2022 ciia Bé Thong tin va
Truyén théng vé viéc cong bé thii tuc hanh chinh dwoc Sira doi, bé sung linh vuc
buu chinh thugc pham vi chite nang quan Iy cia Bé Thong tin va Truyén théng;

Theo dé nghij ciia Gidm déc S¢ Thong tin va Truyen thdng tai To trinh sé
1109/TTr-STTTT ngay 17 thang 5 nam 2022.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh ndy Danh muc tha tuc hanh chinh
(TTHC) méi ban hanh, stra d6i, bo sung linh vuc buu chinh (07 TTHC) thuoc
tham quyén tiép nhan va giai quyét caa S¢ Thdng tin va Truyén thdng (C6 Danh
muc kem theo).

Piéu 2. S& Thong tin va Truyén théng cd trach nhiém:

1. Cap nhat cac thii tuc hanh chinh dugc cong bd vao Hé thong thong tin
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thu tuc hanh chinh tinh Thira Thién Hué theo ding quy dinh; Trinh Chu tich
UBND tinh phé duyét quy trinh ndi bo giai quyét cac TTHC lién quan, hoan
thanh viéc cdu hinh thu tuc hanh chinh trén phan mém hé thdng xur 1y dich vu
cong tap trung;

2. Thyc hién giai quyét thi tuc hanh chinh va niém yét, cong khai theo quy
dinh thi tuc hanh chinh da dugc ban hanh kém theo Quyét dinh nay.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.Thay thé Quyét
dinh s6 1665/QD-UBND ngay 10/7/2020 va Quyét dinh s6 2748/QD-UBND
ngay 30/10/2020 vé viéc Cong bé Danh muc thu tuc hanh chinh duoc stra doi,
bd sung trong linh vyc buu chinh thudc tham quyén giai quyét cia S& Thong tin
va Truyén thong.

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam ddc S& Théng tin
va Truyén théng; Tha trudng cac co quan, don vi va cc td chic, ca nhan lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Nof1 nhin: KT.CHU TICH
- Nhu biéu 4; A ’

- Cuc KSTTHC (Van phong Chinh pht); PHO CHU TICH
- CT, cac PCT UBND tinh; '
- Cac PCVP UBND tinh;

- Coéng TTPT, TT PVHCC;
- Luu: VT, KSTT, CCHC.

Nguyén Thanh Binh
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Phu luc

DANH MUC THU TUC HANH CHINH MOI BAN HANH, SUA POI, BO SUNG THUQC THAM QUYEN GIAI
, ~ QUYET CUA SO THONG TIN VA TRUYEN THONG ,
(Ban hanh theo Quyét dinh so 1220 /OP-UBND ngay 24 thang 5 nam 2022 ciia Chu tich Uy ban nhdn dan tinh Thira Thién Hue)

PHAN I: DANH MUC THU TUC HANH CHIiNH
1. Danh muc thu tuc hanh chinh méi ban hanh

A Co
T Te(rll\/IEZI(%IC Thoigian | Phi,I¢ phi | Cich thirc va Dia diém thye Cin cif bhi I¢ quan
TTHC) gidi quyet (néu co) hién phaply thuc
, hién
-Luat Buu chinh so
49/2010/QH ngay
o ) q 28/6/2010.
Stra doi, bo Nop tryc tuyén qua cong| - Nghidinh 0 25/2022/ND- | ¢4
sung van ban \ dich vu cong: Cong dich vu | CP ngay 12/4/2022 sira doi, Thong
g | pdemban | MY pong e | SOn8, Ut B0 ThOnE tin V31 bg sung mot 56 didu cia | tin va
ong bao am vice ruyen thong hodc LONE | Nohi dinh 47/2011/ND-CP | Truyén
hoat dong buu Dich vu cong Quoc gia \ \ . .
g s ngay 17/6/2011 ciua Chinh | théng
chinh (https://dichvucong.gov.vn) i , L e
phu quy dinh chi tiét thi
hanh mot s6 ndi dung cua
Luat Buu chinh.
2. Danh muc thii tuc hanh chinh dwoc sira doi, b sung
2 2 C
en 'I:TI;IC Thoi gian C YA b Cach thirc va Dia diém < v ’
(Ma so ¢ Phi, 1¢ phi thue hié Can cir phap ly quan
TTHC) gidi quyé we hién thure
Cap gidy phép 20 naiy |- Truong  hop | Nop truc tuyé'no qua cong | - Luat Buu chinh sO | S&
buu chinh - 9% |thdm dinh cp | dich vu cong: Céng dich vu | 49/2010/QH ngay 28/6/2010. Thong
1.003659 AMVICC | vhép 1an  dAu: | cong cua S& Thong tin va |-Nghi dinh  s6  47/2011/ND- | tin va



https://dichvucong.gov.vn)/
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html
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thay doi cac noi
dung khéc trong

(https://dichvucong.gov.vn)

- Nghi dinh s6 25/2022/ND-CP
ngay 12/4/2022 sua d6i, bo sung

10.750.000 Truyén thong hodc Cong | CP ngay 17/6/2011 quy dinh chi tiét | Truyén
dong. Dich vu cong Qudc gia | thi hanh mot s6 ndi dung cua Luat | thong
- Truong hop | (https://dichvucong.gov.vn) | Buu chinh.
chuyén nhuong - Nghi dinh sé 25/2022/ND-CP
toan bd doanh ngay 12/4/2022 sira ddi, bd sung
nghi¢p do mua mot sb didu cua Nghi dinh
ban, sap nhap 47/2011/ND-CP ngay 17/6/2011
doanh  nghiép: ctia Chinh phu quy dinh chi tiét thi
4.250.000 dong hanh mot sé nodi dung cua Luat Buu
chinh.
-Thong te  s6 291/2016/TT-
BTC ngay 15/11/2016 cua Bo Tai
chinh quy dinh mirc thu, ché do thu,
ndp, quan Iy va st dung phi tham
dinh diéu kién hoat dong buu chinh.
- Thong tu s6 25/2020/TT-BTC
ngay 14/4/2020 cta B Tai chinh
stra doi, b sung mot sé diéu cua
Thong tu sé 291/2016/TT-BTC
ngay 15/11/2016 quy dinh mtec thu,
ché @6 thu, ndp, quan ly va st dung
phi thdm dinh diéu kién hoat dong
buu chinh.
- Truong hop - Luat Buu chinh s0 | So
mo rong pham | Nop truc tuyén qua cong | 49/2010/QH ngay 28/6/2010. Théng
Sta dbi, bd vi cung tng dich | dich vu cong: Cong dich vu | - Nghi dinh s6 47/2011/ND- | tin va
sung gidy phép 10 ngay vundi tinh: | cong cua S¢ Thong tin va | CP ngdy 17/6/2011 quy dinh chi tiét | Truyén
buu chinh lam viéc | 2.750.000 dong | Truyeén thong hodc Cong |thi hanh mét s6 néi dung cta Luat | thong
1.003687 - Truong hgp | Dich vu cong Quéc gia | Buu chinh.



https://dichvucong.gov.vn)/
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html
https://dichvucong.gov.vn)/
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html

gidy phep:
750.000 dong.

mot sd diéu cua Nghi dinh
47/2011/ND-CP ngay 17/6/2011
ctia Chinh phu quy dinh chi tiét thi
hanh mot sé ndi dung cua Ludt Buu
chinh.

-Thong to  s6 291/2016/TT-
BTC ngay 15/11/2016 cta Bo Tai
chinh quy dinh marc thu, ché do thu,
noép, quan Iy va st dung phi tham
dinh diéu kién hoat dong buu chinh.
- Thong tu s6 25/2020/TT-BTC
ngay 14/4/2020 cua BO Tai chinh
stra doi, bo sung mot sé diéu cua
Thong tu sé 291/2016/TT-BTC
ngay 15/11/2016 quy dinh mic thu,
ché @6 thu, ndp, quan ly va st dung
phi thim dinh diéu kién hoat dong
buu chinh.

Cip lai giay]
phép buu chinh
khi hét han
1.003633

10 ngay
lam viéc

Phi tham dinh
5.375.000 dong

Nop truc tuyén qua cong
dich vu cong: Cong dich vu
cong cua S& Thong tin va
Truyén théng hodc Cong
Dich vu cong Qubc gia
(https://dichvucong.gov.vn)

- Luat Buu chinh sO
49/2010/QH ngay 28/6/2010.
-Nghi dinh s6 47/2011/ND-
CP ngay 17/6/2011 chi tiét thi hanh
mot s6 ndi dung cia Luit Buu
chinh.

- Nghi dinh s 25/2022/ND-CP
ngay 12/4/2022 sira ddi, bd sung
mot s6 didu cla Nghi dinh
47/2011/ND-CP ngay 17/6/2011
ctia Chinh phu quy dinh chi tiét thi

S&
Thoéng
tin va
Truyén
théng



https://dichvucong.gov.vn)/
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html
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hanh mot s6 ndi dung cua Luét Buu
chinh. ,

-Théng tr s6 291/2016/TT-
BTC ngay 15/11/2016 cua B¢ Tai
chinh quy dinh mic thu, ché d6 tbu,
nop, quan ly va su dung phi tham
dinh di€u kién hoat dong buu chinh.
- Théong tu s6 25/2020/TT-BTC
ngay 14/4/2020 cua BO Tai chinh
stra doi, bo sung mot sé diéu cua
Thong tu sé 291/2016/TT-BTC
ngay 15/11/2016 quy dinh muec thu,
ché d6 thu, ndp, quan ly va st dung
phi thim dinh diéu kién hoat dong
buu chinh.,

Cip lai giy]
phép buu chinh
khi bj mat hoic
hu hong khong
st dung dugc
1.004379

07 ngay
lam viéc

Phi tham dinh
500.000 dong

Nop truc tuyén qua céng
dich vu cong: Cong dich vu
cong cua S& Thong tin va
Truyén thong hodc Cong
Dich vu cong Qubc gia
(https://dichvucong.gov.vn)

- Luat Buu chinh sO
49/2010/QH ngay 28/6/2010.
-Nghi dinh s6 47/2011/ND-
CP ngay 17/6/2011 quy dinh chi tiét
thi hanh mét sé ndi dung cua Luat
Buu chinh.

- Nghi dinh sd 25/2022/ND-CP
ngay 12/4/2022 sira ddi, bd sung
mot s diéu cia Nghi dinh
47/2011/ND-CP ngay 17/6/2011
ciia Chinh phu quy dinh chi tiét thi
hanh mot sé ndi dung cua Luét Buu
chinh.

-Théng tu  s6 291/2016/TT-

S&
Thoéng
tin va
Truyén
théng



https://dichvucong.gov.vn)/
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
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BTC ngay 15/11/2016 cua Bo Tai
chinh quy dinh mirc thu, ché do thu,
ndp, quan Iy va st dung phi tham
dinh diéu kién hoat dong buu chinh.
- Thong tu sé 25/2020/TT-BTC

ngay 14/4/2020 cua Bo Tai chinh
stra d6i, b sung mot sé diéu cua
Thong tu sé 291/2016/TT-BTC
ngay 15/11/2016 quy dinh muc thu,
ché @6 thu, ndp, quan ly va str dung
phi thdm dinh diéu kién hoat dong
buu chinh.

Cip vin ban
xac nhan thong
bao hoat dong
buu chinh
1.004470

10 ngay
lam viéc

- Trudong hop tu
cung ung dich
vu pham Vi ndi
tinh:  1.250.000
dong.

- Truong hop
vOoi chi  nhanh,
van phong dai
dién cua doanh
nghi¢p cung tng
dich vu buu
chinh duoc
thanh 1ap theo
phap luat Viét
Nam: 1.000.000
dong.

- Truong hop

Nop truc tuyén qua céng
dich vu cong: Cong dich vu
cong cua S& Thong tin va
Truyén thong hodc Cong
Dich vu cong Qubc gia
(https://dichvucong.gov.vn)
Nop truc tuyén qua cong
dich vu cong: Cong dich vu
cong cua S& Thong tin va
Truyén théng hodc Cong
Dich vu cong Qubc gia
(https://dichvucong.gov.vn)

- Luat Buu chinh )
49/2010/QH ngay 28/6/2010.
-Nghi dinh s6 47/2011/Nb-

CP ngay 17/6/2011 quy dinh chi tiét
thi hanh mét sé ndi dung cua Luat
Buu chinh.

- Nghi dinh sé 25/2022/NDB-CP
ngay 12/4/2022 sira ddi, bd sung
mot s6 diéu cia Nghi dinh
47/2011/ND-CP ngay 17/6/2011
ciia Chinh phu quy dinh chi tiét thi
hanh mot s noi dung cua Luat Buu
chinh.

-Thong to  s6 291/2016/TT-
BTC ngay 15/11/2016 cua Bo Tai
chinh quy dinh mirc thu, ché do thu,
nop, quan ly va st dung phi thim

S&
Thoéng
tin va
Truyén
thong



https://dichvucong.gov.vn)/
https://dichvucong.gov.vn)/
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chuyén nhuong
toan bo doanh
nghiép do mua

dinh diéu kién hoat dong buu chinh.
- Thong tu so6 25/2020/TT-BTC

ngay 14/4/2020 cua Bo Tai chinh

Cép lai van ban
xac nhan thong
bao khi bi mat
hodc hu hong
khong st dung
duoc

1.005442

07 ngay
lam viéc

332% Sapnglrllihéé}l)? stra doi, bd Sl,Jng mot sd diéu cua
1.250.000 déﬂg. Thong tu so 291/2016/TT-BTC

ngay 15/11/2016 quy dinh mtc thu,

ché 6 thu, ndp, quan ly va st dung

phi thdm dinh diéu kién hoat dong

buu chinh.
- Truong hop - Luat Buu chinh 50 | S&
cdp lai Van ban 49/2010/QH ngay 28/6/2010. Thong
xac nhan thong -Nghi dinh  s6 47/2011/ND- | tinva
bao hoat dong CP ngay 17/6/2011 quy dinh chi tiét | Truyen
buu chinh ndi thi hanh mot s6 ndi dung cua Luat | thong

tinh khi bi mat
hodc hu hong
khong su dung

dqqc: 500.000
dong.
- Truong hop

cap lai Vian ban
xac nhan thong
bado hoat dong
buu chinh cho
chi nhanh, van
phong dai dién
cua doanh
nghiép cung trng
dich vu buu

Nop truc tuyén qua cong
dich vu cong: Cong dich vu
cong cua S& Thong tin va
Truyén théng hodc Cong
Dich vu cong Quéc gia
(https://dichvucong.gov.vn)

Buu chinh.

- Nghi dinh sé 25/2022/NDB-CP
ngdy 12/4/2022 sira ddi, bd sung
mot s6 didu cla Nghi dinh
47/2011/Nb-CP ngay 17/6/2011
ciia Chinh phu quy dinh chi tiét thi
hanh mot s ndi dung cua Luat Buu
chinh.

-Thong tu s6 291/2016/TT-
BTC ngay 15/11/2016 cua Bo Tai
chinh quy dinh mrc thu, ché do thu,
nop, quan Iy va st dung phi tham
dinh diéu kién hoat dong buu chinh.
- Thong tu sé 25/2020/TT-BTC
ngay 14/4/2020 cta Bo Tai chinh



https://dichvucong.gov.vn)/
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html

chinh duoc stra ddi, bd sung mot s6 diéu cua
thé’nh lélAp tthAO Thong tu sé 291/2016/TT-BTC
phap luat Viet ngay 15/11/2016 quy dinh muc thu,

Nam khi bi mat

hoic hu hong , .
khong su dung phi tham dinh di€u kién hoat dong

duge:  500.000 buu chinh.
dong.

ché @6 thu, ndp, quan ly va st dung
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PHAN II: NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
1. Cap giay phép buu chinh

Trinh tu thuc hién:

- Doanh nghiép hoan thién hd so dé nghi cap gidy phép buu
chinh theo quy dinh va ndp hd so vé So Théng tin va
Truyén thong.

- Trong thoi han 03 ngay lam viéc ké tir ngay nhan dugc hd
50, S6 Thong tin va Truyén thong tir chbi cap glay phép buu
chinh d6i véi truong hop khong ding tham quyén va néu rd
ly do.

- Trong thoi han 20 ngay, S6 Thong tin va Truyén thong
thuc hién cip gidy phép buu chinh ddi véi trudng hop hd so
da day du, dang quy dinh, trudng hop hd so chua dap tng
quy dinh thi S& Thong tin va Truyen thong thong bao cho
doanh nghiép thuc hién stra d6i, bo sung.

- Trong thoi han 15 ngay lam viéc ké tir ngay thong bao,
doanh nghiép c6 trach nhiém sira d6i, bd sung hd so theo
yéu cau.

Truong hop doanh nghi¢p khong stra d6i, bo sung ho so
theo yéu céu hodc co sura ddi, bd sung nhung chua dat yéu
cau SO Thong tin va Truyén thong ra thong bao tir chdi cap
gidy phép buu chinh va néu ré Iy do.

- Céac thong bao cia S¢ Thong tin va Truyén thong duoc
thuc hién bﬁng van ban qua h¢ théng dich vu cong truc
tuyén.

- Két qua giai quyét thu tuc cap gidy phép buu chinh, vin
ban xac nhan thong bdo hoat dong buu chinh dugc tra truc
tiép hoic qua dich vu buu chinh cong ich.

Cach thuc thuc
hién:

Nop tryc tuyén qua cong dich vu cong: Cong dich vu cong
ctia S& Thong tin va Truyén thong hodc Cong Dich vu cong
Qudc gia (https://dichvucong.gov.vn)

Thanh ‘phr:fm, sO
luong ho so:

1. Thanh phan hd so:

- Gidy dé nghi cap gidy phép buu chinh;

- Ban sao gidy chimg nhan dang ky doanh nghi¢p

- biéu 1¢ cua doanh nghlep (néu co);

- Phuong 4n kinh doanh’;

- Mau hop dong cung tng va sir dung dich vu buu chinh phu
hop véi quy dinh cua phap luat vé buu chinh;

- Mau biéu trung, nhan hiéu, ky hiéu dic thu hodc céc yéu tb
thudc hé théng nhan dién cta doanh nghi¢p duoc thé hién
trén buu giri (néu cb);

- Bang gia cudc dich vu buu chinh phu hop vo1 quy dinh
ctia phap luét vé buu chinh;
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- Tiéu chuan chat luong dich vu buu chinh cong bd ap dung
pht hop v6i quy dinh ctia phap luat vé buu chinh;

- Quy dinh vé muc gidi han trach nhiém boi thudng thiét hai
trong truong hop phat sinh thiét hai, quy trinh giai quyét
khiéu nai cua khach hang, thoi han giai quyét khiéu nai phu
hop véi quy dinh cua phap luat vé buu chinh;

- Thoa thuan voi doanh nghiép khac, dbi tac nudc ngoai
bang tleng Viét, d6i v6i trudng hop hop tac cung img mot,
moét s6 hodc tat ca cac cong doan cua dich vu buu chinh dé
nghi cap phep;

- Tai liéu vé tu cach phap nhan cta d6i tic nudc ngoai da
dugc hop phap hoa lanh su;

- Hop ddng nhuong quyén thuong mai voi doanh nghiép
dang cung tmg dich vu buu chinh (néu c6).

“Phuong 4an kinh doanh, gdm cac ndi dung chinh sau:

+ Thdng tin vé doanh nghiép gdm tén, dia chi, s dién thoai,
sO fax, dia chi e-mail cia try sé giao dich, van phong dai
dién, chi nhanh, dia diém kinh doanh, website ctia doanh
nghiép (néu cd) va cac thong tin lién quan khac;

+ Pja ban du kién cung tng dich vy;

+ Heé théng va phuong thirc quan 1y, diéu hanh dich vu;

+ Quy trinh cung tng dich vu gém quy trinh chép nhan, van
chuyén va phat;

+ Phuong thic cung ung dich vu do doanh nghi¢p tu td
chtrc hoac hgp tac cung tng dich vu v61 doanh nghi¢p khac
(trwong hop hop tac voi doanh nghiép khac, doanh nghiép
dé nghi cap gidy phép buu chinh phai trinh bay chi tiét vé
pham vi hop tac, cong tac phdi hop trong viéc bao dam an
toan, an ninh, giai quyét khiéu nai va boi thuong thiét hai
cho nguoi st dung dich vu);

+ Céac bién phap bao dam an toan ddi véi con ngudi, buu
guri, mang buu chinh va an ninh thong tin trong hoat dong
buu chinh;

2. S6 lwgng ho so: 01 bd 14 ban gbc

Thoi han  giai|20 ngay ké tir ngay nhan dugc ho so dap tmg cac quy dinh
quyeét: cua phap luat
Pbi tuong thuc

hién thu tuc hanh
chinh:

Doanh nghiép

Co quan thuc hién
tht tuc  hanh
chinh:

S Thong tin va Truyén thong
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Két qua thuc hién

thi  tuc  hanh|Gidy phép buu chinh

chinh:
- Trudng hop tham dinh cip phép lan dau: 10.750.000 dong.
- Truong hop chuyén nhuong toan bo doanh nghiép do mua
ban, sap nh@p doanh nghi¢p: 4.250.000 dong

Phi (néu co): Theo quy dinh tai Thong tu sé 25/2020/TT-BTC ngay

14/4/2020 cua B Tai chinh stra ddi, bo sung mot sb diéu
ciia Thong tu sb 291/2016/TT-BTC ngay 15/11/2016 quy
dinh murc thu, ché d6 thu, ndp, quan Iy va stir dung phi thAm
dinh diéu kién hoat dong buu chinh.

Tén mau don, mau
to khai (néu c6 va
dé¢ nghi dinh
kem):

Gidy dé nghi cip gidy phép buu chinh (Phy luc I ban hanh
kém theo Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira
d6i, bé sung mot sd diéu ctia Nghi dinh 47/2011/ND-CP
ngady 17/6/2011 cua Chinh pha quy dinh chi tiét thi hanh
mot s6 ndi dung cua Luat Buu chinh).

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh (néu
co):

a) Co gidy chung nhan ding ky kinh doanh hoat dong buu
chinh hoic gidy chimg nhan dau tu trong linh vuc buu
chinh;

b) Co6 phuong an kinh doanh kha thi phu hop v6i quy dinh
vé gia cudc, chat luong dich vu buu chinh;

¢) C6 bién phap dam bao an ninh thong tin va an toan ddi
vO1 con nguoi, buu gui, mang buu chinh.

Can cu phép ly
cua thu tuc hanh
chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010.

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 quy dinh
chi tiét thi hanh mot sé noi dung cua Luat Buu chinh.

- Nghi dinh s 25/2022/ND-CP ngay 12/4/2022 stra d6i, bd
sung modt s6 diéu cta Nghi dinh 47/2011/ND-CP ngay
17/6/2011 cua Chinh phii quy dinh chi tiét thi hanh mot s6
ndi dung cua Luat Buu chinh.

- Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 cua B
Tai chinh quy dinh mac thu, ché d6 thu, ndp, quan ly va st
dung phi thAm dinh diéu kién hoat dong buu chinh.

- Thong tu sé 25/2020/TT-BTC ngay 14/4/2020 cua Bo Tai
chinh stra doi, b6 sung mot sé diéu cua Thong tu sb
291/2016/TT-BTC ngay 15/11/2016 quy dinh mtc thu, ché
d6 thu, nop, quan ly va sir dung phi thim dinh diéu kién
hoat dong buu chinh.



https://dvc.mic.gov.vn/Upload/TTHC/Giaydenghicapphepbuuchinh.docx
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html
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Phu luc |
MAU GIAY DE NGHI CAP GIAY PHEP BUU CHINH
(Kém theo Nghi dinh so 25/2022/ND-CP
ngay 12 thang 4 nam 2022 ciia Chinh phi)

TEN DOANH NGHIEP  CONG HOA XA HOQI CHU NGHIA VIET
NAM
Déc 1ap - Tu do - Hanh phuc

Sé: ... , ngay ..... thang ..... nam .....

GIAY PE NGHI CAP GIAY PHEP BUU CHINH

Kinh gui: ............ (tén co quan cap gidy phép).
Can ctr Luat Buu chinh s6 49/2010/QH12 ngay 17 thang 6 nam 2010;
Can ctr Nghi dinh 86 ...../20..../ND-CP .....oooouriiieeeeeeee e ;
(Tén doanh nghiép) ......... dé nghi (co quan cip gidy phép) ......... cap

gidy phép buu chinh vdi cac ndi dung sau:

Phin 1. Thong tin vé doanh nghiép

1. Tén doanh nghiép Vjét bang tiéng Viét: (tén ghi trén gidy chimg nhan
dang ky doanh nghiép, ghi bang chit in hoa) ...........ccccciiiiiiiiieciceeee,

Tén doanh nghiép viét tat (tén ghi trén gidy chung nhan ding ky doanh
nghiép):

Tén doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy chimg nhan
dang ky doanh nGhi€p): ....cueeeiiiiiiee e

2. Pia chi try s chinh: (dia chi ghi trén gidy ching nhan ding ky doanh
nghip):

3. Gidy chtng nhan diang ky doanh nghiép sb: ........ do ....... cip ngdy
................................. 12 KRR
4. VON QU 187 oot
5.biénthoai: ...........oooooiiL, Fax: oo,
6. Website (éu €O) .....vvvvneeenennn... E-mail: .o,

7. Ngudi dai di¢n theo phép luat:
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S6 dinh danh ca nhan/chtng minh nhan dan/hd chiéu:.........coooevvvvevevrienenne,
Noi dang kY ho Khau thuong tri: ....c..c.eveeeeeeeeeeeeeee e,
Diénthoai: ...l E-mail: ..o

8. Nguoi lién hé thudng xuyén trong qua trinh thyuc hién thi tuc dé nghi cap
giay phép buu chinh:

Ho tén: ..o, ChUC VU: o

Dién thoai: ....oooooeieii E-mail: .o,
Phin 2. M ta tém tit vé dich vu

1. Loai dich vt d& nghi CAP PREP: w....veeeeeeeeeeeeeeeeeeeeeee e
2. Pham vi cung tng dich VU: .....oooieiiiiiiiee e
3. Phuong thirc cung Ung dich VU: .....oooeiiiiiiiee e
Phin 3. Thoi han dé nghi cAp phép

Thoi han dé nghi cAp phép: ....covvveveeeenn.... nam

Phin 4. Tai liéu kém theo

Tai liéu kém theo gom co:

Phan 5. Cam két

(Tén doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luat vé tinh chinh xé4c va tinh hop phap cua
ndi dung trong giay dé nghi cap gidy phép buu chinh va céac ho so, tai licu kem
theo.

2. Néu duogc cip gidy phép buu chinh, (tén doanh nghiép) s& chdp hanh
nghiém chinh cac quy dinh cta phap luat Viét Nam co lién quan va cac quy dinh
trong giay phép buu chinh.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Nhur trén; CUA DOANH NGHIEP

(Ky, ghi ré ho tén, chirc danh va déng déu)
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2. Stra d6i, bo sung gidy phép buu chinh

Trinh tu thuc hién:

- Doanh nghiép hoan thién hd so dé nghi cap stra doi, bo
sung gidy phép buu chinh theo quy dinh va ndp hd so vé So
Thong tin va Truyén thong

- Sau khi hé so duoc tiép nhén S¢ Thong tin va Truyén
thong cap sira doi, bd sung gidy phép buu chinh trong thoi
han 10 ngay lam viéc ké tir ngdy nhan duoc hd so day du,
ding quy dinh.

- Truong hop khong chip thuan sta d6i, bd sung, trong thoi
han 05 ngay lam viéc ké tir ngay nhan duoc hd so, So
Thong tin va Truyén thong thong bao bang vin ban qua hé
théng dich vu cong truc tuyén cho doanh nghiép va néu rd
ly do.

- Truong hop sua doi, bd sung pham vi cung ung dich vu
buu chinh dan dén thay d6i tham quyén cp gidy phép buu
chinh thi doanh nghiép nop ho so va thuc hién cac thu tuc
nhu cap gidy phép buu chinh moi.

- Cac thong bao ciia So Thong tin va Truyén thong duoc
thuc hién béng van ban qua hé théng dich vu cong truc
tuyén.

- Két qua giai quyét thu tuc cap stra doi, bo sung gidy phép
buu chinh duoc tra truc tiép hoac qua dich vu buu chinh
cong ich.

Cach thuc
hién:

thuc

Nop tryc tuyén qua cong dich vu cong: C(f)ng dich vu cong
cua SO Thong tin va Truyén thong hodc Cong Dich vu cong
Quoc gia (https://dichvucong.gov.vn)

1. Thanh phan ho so:
- Gidy dé nghi stra d6i, bo sung glay phép buu chinh;

Thanh kphan, 1 - Tai li¢u lién quan dén noi dung dé nghi sira doi, bd sung
luong ho so:

glay phép buu chinh;

2. Sb luong hd so: 01 bo 1a ban gbe
Thoi  han  giai| 10 ngay lam viéc ké tir ngay nhan dugc hd so dap tmg cac
quyet: quy dinh cua phép luat
Poi tuong thuc

hién thu tuc hanh
chinh:

Doanh nghiép

Co quan thuc hién
tht tuc  hanh
chinh:

S Thong tin va Truyén thong

Két qua thuc hién

Gidy phép stra doi, bd sung



https://dichvucong.gov.vn)/
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tht tuc  hanh

chinh:
- Truong hop mé rong pham Vi cung ung dich vu ndi tinh:
2.750.000 dong
- Trudng hop thay doi cac ndi dung khac trong gidy phép:
750.000 dong.

Phi (néu co):

Theo quy dinh tai Thoéng tu sé 25/2020/TT-BTC ngay
14/4/2020 cua B Tai chinh stra ddi, bo sung mot sb diéu
ciia Thong tu sb 291/2016/TT-BTC ngay 15/11/2016 quy
dinh murc thu, ché @6 thu, ndp, quan Iy va stir dung phi thAm
dinh diéu kién hoat dong buu chinh.

Tén mau don, mau
to khai (néu c6 va
dé¢ nghi dinh
kem):

Gidy dé nghi sira doi, bo sung gidy phép buu chinh

(Phu lyc IV ban hanh kém theo Nghi dinh s6 25/2022/ND-
CP ngay 12/4/2022 sira ddi, bd sung mot sd diéu ctia Nghi
dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu quy
dinh chi tiét thi hanh mot sb noi dung ctia Luat Buu chinh).

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh (néu
co):

Khdng co

Can cu phép ly
cua thu tuc hanh
chinh:

- Luét Buu chinh sb 49/2010/QH ngay 28/6/2010.

- Nghi dinh sb 47/2011/ND-CP ngay 17/6/2011 quy dinh
chi tiét thi hanh mot sé noi dung cua Luat Buu chinh.

- Nghi dinh s 25/2022/ND-CP ngay 12/4/2022 stra d6i, bd
sung mot s6 diéu cta Nghi dinh 47/2011/ND-CP ngay
17/6/2011 cua Chinh phii quy dinh chi tiét thi hanh mot s6
ndi dung cua Luat Buu chinh.

- Thong tu sé 291/2016/TT-BTC ngay 15/11/2016 cua Bo
Tai chinh quy dinh mac thu, ché d6 thu, ndp, quan ly va st
dung phi thAm dinh diéu kién hoat dong buu chinh.

- Thong tu sé 25/2020/TT-BTC ngay 14/4/2020 cia Bo Tai
chinh stra doi, b6 sung moét sé diéu cua Thong tu sb
291/2016/TT-BTC ngay 15/11/2016 quy dinh murc thu, ché
d6 thu, nop, quan ly va sir dung phi thim dinh diéu kién
hoat dong buu chinh.



https://dvc.mic.gov.vn/Upload/TTHC/Giaydenghisuadoibosunggiayphepbuuchinh.docx
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html
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Phu luc IV )
MAU GIAY DPE NGHI SUA POI, BO SUNG GIAY PHEP BUU CHINH
(Kém theo Nghi dinh so 25/2022/ND-CP
ngay 12 thang 4 nam 2022 ciia Chinh phi)

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET
— NAM
Doc 1ap - Tu do - Hanh phuc

Sb: ... ey NEAY ... thang ..... nam .....

GIAY PE NGHI SUA POI, BO SUNG GIAY PHEP BUU CHINH

Kinh gui:.....(tén co quan d3 cap gidy phép buu chinh).

Phan 1. Thong tin vé doanh nghiép

1. Tén doanh nghiép ,Viét bang tiéng Viét: (tén ghi trén gidy ching nhan
dang ky doanh nghiép, gidy ching nhan dang ky hoat dong, ghi bang chir in

Tén doanh nghiép viét tat (tén ghi trén gidy chung nhan ding ky doanh

10Ted 11 ) OO EPPR PSP :
Tén doanh nghiép Vi’ét bang tiéng nudc ngoai (tén ghi trén gidy chting nhan
dang ky doanh nghiép, giay ching nhan dang ky hoat dong):..........cccceevvvvriviinnnnns
2. Dia chi try so chinh: (dia chi ghi trén gidy chting nhan dang ky doanh
nghi¢p, giay chirng nhan dang ky hoat dOng): .......ccocoveiviiiii e
3.,Gi§’1y ching nhan dang ky doanh nghiép, gidy chting nhan dang ky hoat
dong sO: ..cccveevveennnns dO o cap ngay ............ tal ............
4. VON QICU L& oo
5.D1€nthoat: .....oooooeiiiiiiiiiie Fax: .o,
6. WeDSIte (18U CO) vreveeeeeeeeeeeeeeeeeeeeee e E-mail: ..o,

7. Nguoi dai dién theo phép luat cua doanh nghiép:
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Noi dang ky ho Khau thuong trils ........cceeevevevereeceeeeesesee e eeseeessee s
Di1én thoai: ..oocovveeeeeeeeeeeeeeeeeeeeeeeee E-mail: ..o,

8. Nguoi lién h¢ thuong xuyén trong qua trinh thyuc hién thu tuc dé nghi stra
doi, bo sung gidy phép buu chinh:

HO ten: oo ChiIc VU o
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu:..........cocoovveeveeveiereee,
Dién thoai: ...ccooveveeiieiiiie e, E-mail: oo

Phin 2. N§i dung dé nghi sira doi, bé sung

(Tén doanh nghiép) dé nghi stra d6i, bo sung gidy phép buu chinh theo cac
noi dung sau:

NOi dung Sta d01, DO SUNE: ..e.veveeeeeeeieieeeeee et s st
LY do STa d01, DO SUNZ: ..v.cvevverereeeeieeeeesesssssseesessssessessssensessssssssssesnsenennes
Phin 3. Tai liéu kém theo

Tai liéu kém theo gdm co:

Phin 4. Cam két

(Tén tb chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trude phap luat yé tinh chinh xac va tinh hop phép cua
ndi dung trong Giay dé nghi ndy va cac ho so, tai licu kem theo.

2. Chap hanh nghiém chinh cac quy dinh cua phap luat Viét Nam c6 lién
quan va céc quy dinh trong gidy phép buu chinh.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT CUA
- Nhu trén; DOANH NGHIEP

(Ky, ghi 16 ho tén va chirc danh, déng ddu)

3. Cap lai giay phép buu chinh khi hét han

Trudc khi gidy phép buu chinh hét han téi thiéu 30 ngay,
doanh nghi¢p cung tng dich vu buu chinh c6 nhu cau tiép
tuc kinh doanh thi phai 1ap ho so dé nghi cap lai gidy phép
buu chinh gui dén So Thong tin va Truyén thong.

- Sau khi hd s0 dugc tiép nhan S& Thong tin va Truyén
thong cap lai gidy phép buu chinh trong thoi han 10 ngay
lam viéc ké tur ngay nhan duoc hd so day dua, ding quy dinh.
- Két qua giai quyét thu tuc cap lai gidy phép buu chinh khi

Trinh tu thuc hién:
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hét han duoc tra truc tiép hodc qua dich vu buu chinh cong
ich.

Cach thuc thuc
hién:

Nop truc tuyén qua cong dich vu cong: Cépg dich vu cong
cua S¢ Thong tin va Truyén thong hoac Cong Dich vu cong
Quoc gia (https://dichvucong.gov.vn).

1. Thanh phan ho so:

- Gidy dé nghi cap lai gidy phép buu chinh;

- Phuong 4n kinh doanh trong giai doan tiép theo, néu doanh
nghiép bi 156 02 nim lién tiép;

- Cac tai liéu sau néu co thay doi so voi hd so dé nghi cap
gidy phép buu chinh 1an gan nhat:

+ MAau hop déng cung ung va st dung dich vy buu chinh
pht hop voi quy dinh cua phép ludt vé buu chinh;

+ Mau biéu trung, nhan hiéu, ky hiéu dic thu hodc cac yéu
t thudc hé thong nhan dién cua doanh nghiép dugc thé hién

Thanh phan, s6|trén buu gui (néu co);

luong ho so: + Bang gid cude dich vu buu chinh phu hop v61 quy dinh
ctia phap lut vé& buu chinh;
+ Tiéu chuan chit luong dich vu buu chinh cong bb ap dung
phu hop v6i quy dinh cua phap luat vé buu chinh;
+ Quy dinh vé muc gidi han trach nhiém boi thuong thiét
hai trong truong hop phat sinh thi€t hai, quy trinh giai quyét
khiéu nai cua khach hang, thoi han giai quyét khiéu nai phu
hop véi quy dinh cua phap luat vé buu chinh.
- Hop dong nhuong quyén thuwong mai véi doanh nghiép
dang cung tmg dich vu buu chinh (néu co).
2. S6 lugng ho so: 01 bo 1a ban gde

Thoi han  giai| 10 ngay lam viéc ké tir ngay nhan dugc ho so dap Gmg cac

quyét: quy dinh ctia phap luat

Péi  tuong thuc

hién thu tuc hanh
chinh:

Doanh nghiép

Co quan thuc hién

thi  tuc  hanh|S& Thong tin va Truyén thong
chinh:

Két qua thuc hién ,

tht  tuc  hanh|Gidy phép buu chinh

chinh:

Phi (néu cé): 5.375.000 dong.

Theo quy dinh tai Théng tu sé 25/2020/TT-BTC ngay



https://dichvucong.gov.vn)./
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14/4/2020 cta Bo Tai chinh sta d6i, bd sung mot sé diéu
ciia Thong tu s 291/2016/TT-BTC ngay 15/11/2016 quy
dinh murc thu, ché @6 thu, ndp, quan Iy va stir dung phi tham
dinh diéu kién hoat dong buu chinh.

Tén mau don, mau
t& khai (néu co va
dé¢ nghi dinh
kem):

Gidy dé nghi cap lai gidy phép buu chinh. (Phu luc V ban
hanh kém theo Nghi dinh s6 25/2022/NB-CP ngay
12/4/2022 stra doi, bd sung modt sd didu cta Nghi dinh
47/2011/ND-CP ngay 17/6/2011 cta Chinh phu quy dinh
chi tiét thi hanh mot s6 noi dung caa Luét Buu chinh).

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh (néu
co):

Trude khi gidy phép buu chinh hét han tdi thiéu 30 ngay

Can cua phap ly
cua thu tuc hanh
chinh:

- Luat Buu chinh sb 49/2010/QH ngay 28/6/2010.

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 chi tiét thi
hanh mot s6 noi dung cua Luat Buu chinh.

- Nghi dinh s 25/2022/ND-CP ngay 12/4/2022 stra d6i, bd
sung mot s6 diéu cta Nghi dinh 47/2011/ND-CP ngay
17/6/2011 cua Chinh phii quy dinh chi tiét thi hanh mot s6
ndi dung cua Luat Buu chinh.

- Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 cua B
Tai chinh quy dinh mac thu, ché d6 thu, ndp, quan ly va st
dung phi tham dinh diéu kién hoat dong buu chinh.

- Théng tu sb 25/2020/TT-BTC ngay 14/4/2020 cua Bo Tai
chinh sta ddi, b6 sung mot sé diéu cua Thong tu sd
291/2016/TT-BTC ngay 15/11/2016 quy dinh murc thu, ché
d6 thu, nop, quan ly va sir dung phi thim dinh diéu kién
hoat dong buu chinh.,



https://dvc.mic.gov.vn/Upload/TTHC/Giaydenghicaplaigiayphepbuuchinh.docx
http://mic.gov.vn/Pages/VanBan/9884/49_2010_QH12.html
http://mic.gov.vn/Pages/VanBan/9939/47_2011_Nd-CP-.html
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) ’ ) PhulucV
MAU GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH
(Kém theo Nghi dinh sé 25/2022/ND-CP
ngay 12 thang 4 nam 2022 ciia Chinh phi)

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET
NAM
Doc lap - Tu do - Hanh phic

Sb: ... .y NEAY ... thang ..... nam .....

GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH
Kinh gui: ...... (tén co quan d3 cap gidy phép).

Phin 1. Thong tin vé t6 chirc, doanh nghiép

1. Tén doanh nghi¢p viét bang tiéng Viét: (tén ghi trén gidy ching nhén
dang ky doanh nghiép/giay ching nhan dang ky hoat dong, ghi bang chir in
007 ) PSSR

Tén doanh nghiép viét tat (tén ghi trén gidy chung nhan dang ky doanh
nghi¢p/gidy chiing nhan dang ky hoat dOng): .......cccocerviiiiiiniii e,

Tén doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy chimg nhan
dang ky doanh nghi€p/giay chirng nhan dang ky hoat dong): ........ccoeeviiiiinnnne

2. Dia chi tru so chinh: (dia chi ghi trén gidy chuing nhan ding ky doanh
nghi¢p/giay chiing nhan dang ky hoat dOng): ........ccooovriiiiii e

3. ,Giéy chiimg nhan dang ky doanh nghi@p/giéy chimg nhan dang ky hoat
dong SO: ..eeeeeveeeenen. dO e, CAP NZAY weeeveereeeeeirreeeeereee e tai

4. VON GIEU LE: oottt
5.DPién thoal: .cevvvvveeiiiiiiiiiiiiiiie Fax: .o,
6. WebSite (16U CO) ceuveeeeeeeeeeeeeeeeeeeeeeeeeeeen. E-mail: ..o
7. Nguoi dai dién theo phép luat cia doanh nghiép:

3 0T 1) o

Noi diang kY ho Khau thuong tri: ......o..ceeeeieieeeeeeeeeee e
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Dién thoai: ......ccooevviiiiiii e E-maili....ccoooviiii,
8. Nguoi lién h¢ thuong xuyén:
HOO 180 e a e e araraae

S6 dinh danh ca nhan/chting minh nhan dan/hd chiéu:..........ocoovvveeveeerieeennn,
Dién thoai: .....occeevvieiieiicieieee e, E-maili....ccooiiiiiie
Phan 2. Noi dung dé nghi cap lai

(Tén doanh nghiép) dé nghi cip lai gidy phép buu chinh véi Iy do nhu sau:

Phin 3. Tai liéu kém theo

Tat liéu kem theo gom co:

Phin 4. Cam két
(Tén doanh nghiép) xin cam két:

1. Chiju trach nhiém trudc phap ludt vé tinh chinh xac va tinh hop phap cua
ndi dung trong gidy dé nghi nay va cac ho so, tai liéu kém theo.

2. Chap hanh nghiém chinh cac quy dinh cua phap luat Viét Nam c6 lién
quan va cac quy dinh trong gidy phép buu chinh.
Noi nhén: NGUOI PAI DIEN THEO PHAP LUAT CUA
- Nhu trén; DOANH NGHIEP
T (Ky, ghi ré ho tén va chikc danh, déng ddu)

4. Cap lai gidy phép buu chinh khi bi mat hoic hw héng khong sir dung
dugc

Truong hop gidy phép buu chinh bj mat hoic hu hong
khong sir dung duoc va doanh nghiép co nhu cau dugc cap
lai thi giri ho so dén S¢ Thong tin va Truyén thong

- Sau khi hd 0 duge tiép nhan S& Thong tin va Truyén
Trinh ty thyc hién: |théng cap lai gidy phép buu chinh trong thoi han 07 ngay
lam viéc ké tir ngay nhan duoc hé so day da, dang quy dinh.
- Ket qua giai quyét thu tuc cap lai gidy phép buu chinh khi
bi mat hodc hu hong khong sir dung duoc dugc tra truc tiép
hoac qua dich vu buu chinh cong ich.

Nop truc tuyén qua cong dich vu cong: Cong dich vu cong
cua S& Thong tin va Truyén thong hodc Cong Dich vy cong
Quéc gia (https://dichvucong.gov.vn)

Cach thuc thuc
hién:
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. | 1. Thanh phan ho so:

phanh  phan, 01 Gidy dé nghi cip lai gidy phép buu chinh.
NS ' 2. 86 lugng hé so: 01 bé 14 ban gbe
Thoi han  giai|07 ngay lam viéc ké tir ngdy nhan dugc hd so dap tmg cac
quyeét: quy dinh ctia phap luat
Poi tuong thuc

hién thu tuc hanh
chinh:

Doanh nghiép

Co quan thuc hién

S& Thong tin va truyén thong

tht tuc  hanh
chinh:
Két qua thuc hién ’
tht  tuc  hanh|Gidy phép buu chinh
chinh:
500.000 ddng.

Phi (néu cd):

Theo quy dinh tai Thong tu sé 25/2020/TT-BTC ngay
14/4/2020 cua B9 Tai chinh stra ddi, b6 sung mot sb diéu
ciia Thong tu sd 291/2016/TT-BTC ngay 15/11/2016 quy
dinh murc thu, ché do thu, ndp, quan Iy va sir dung phi tham
dinh diéu kién hoat dong buu chinh.

Tén mau don, mau
to khai (néu co va
d¢ nghi dinh
kém):

Gidy d& nghi cap lai gidy phép buu chinh

(Phu lyc V ban hanh kém theo Nghi dinh sé 25/2022/ND-
CP ngay 12/4/2022 sira ddi, bd sung mot sd diéu ctia Nghi
dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 noi dung ciia Luat Buu chinh).

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh (néu
cd):

Khong co

Can cu phép ly
cua thu tuc hanh
chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010.

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 quy dinh
chi tiét thi hanh mot sé noi dung cua Luat Buu chinh.

- Nghi dinh s 25/2022/ND-CP ngay 12/4/2022 stra d6i, bd
sung modt s6 diéu cta Nghi dinh 47/2011/ND-CP ngay
17/6/2011 cua Chinh phii quy dinh chi tiét thi hanh mot s6
ndi dung cua Luat Buu chinh.

- Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 cua B
Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st
dung phi thAm dinh diéu kién hoat dong buu chinh.

- Thong tu sb 25/2020/TT-BTC ngay 14/4/2020 cia Bo Tai
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chinh sta ddi, bé sung mot sé diéu cua Thong tu sd
291/2016/TT-BTC ngay 15/11/2016 quy dinh muc thu, ché
d6 thu, nop, quan ly va sir dung phi thim dinh diéu kién
hoat dong buu chinh.
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) ’ ) PhulucV
MAU GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH
(Kém theo Nghi dinh sé 25/2022/ND-CP
ngay 12 thang 4 nam 2022 ciia Chinh phi)

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET
NAM
Doc lap - Tu do - Hanh phic

Sb: ... .y NEAY ... thang ..... nam .....

GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH
Kinh gui: ...... (tén co quan da cap gidy phép).

Phin 1. Thong tin vé t6 chirc, doanh nghiép

1. Tén doanh nghi¢p viét bang tiéng Viét: (tén ghi trén gidy ching nhén
dang ky doanh nghiép/giay ching nhan dang ky hoat dong, ghi bang chir in
007 ) PSSR

Tén doanh nghiép viét tat (tén ghi trén gidy chung nhan ding ky doanh

nghiép/gidy ching nhan dang ky hoat d0ng): ........ccceevvvvrreeirseeisesiessss e
Tén doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy chimg nhan
dang ky doanh nghi€p/giay chirng nhan dang ky hoat dong): ........ccoeeviiiiinnnne
2. Dia chi tru so chinh: (dia chi ghi trén gidy chimg nhan dang ky doanh
nghiép/gidy chirng nhan dang ky hoat d0ng):........ccccoviriiiiniiiiie,
3. ,Giéy chiimg nhan dang ky doanh nghi@p/giéy chimg nhan dang ky hoat
dong SO: ..eeeeeveeeenen. dO e, CAP NZAY weeeevreeererreeeeireeeeenaeeens tai
4. VON QU 187 vvveveriireeireeise st
5.DPién thoal: .cevvvvveeiiiiiiiiiiiiiiie Fax: .o,
6. WebSite (16U CO) ceuveeeeeeeeeeeeeeeeeeeeeeeeeeeen. E-mail: ..o

7. Nguoi dai dién theo phép luat cia doanh nghiép:

3 0T 1) o

Noi diang kY ho Khau thuong tri: ......o..ceeeeieieeeeeeeeeee e
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Dién thoai: ...ccocceevvveiiiiieieeee e, E-maili....ccooiiiie
8. Nguoi lién h¢ thuong xuyén:

HOO 180 e a e e araraae
CRUIC VU et nnnee s
S6 dinh danh ca nhan/chting minh nhan dan/hd chiéu:.........coocovvvvevecerieeennnn,
Dién thoai: .....occeevvieiieiicieieee e, E-maili....ccooiiiiiie

Phan 2. Noi dung dé nghi cap lai

(Tén doanh nghiép) dé nghi cip lai gidy phép buu chinh véi 1y do nhu sau:

Phin 3. Tai liéu kém theo

Tat liéu kem theo gom co:

Phin 4. Cam két
(Tén doanh nghiép) xin cam két:

1. Chiju trach nhiém trudc phap ludt vé tinh chinh xac va tinh hop phap cua
ndi dung trong gidy dé nghi nay va cac ho so, tai li¢u kém theo.

2. Chap hanh nghiém chinh cac quy dinh cua phap luat Viét Nam c6 lién
quan va céc quy dinh trong gidy phép buu chinh.

Noi nhdn:
- Nhu trén;

NGUOI PAI DIEN THEO PHAP LUAT CUA
DOANH NGHIEP ,
(Ky, ghi ro ho tén va chuc danh, dong ddu)

5. Cap vin ban Xac nhan vin ban thong bao hoat ddng buu chinh

Trinh tu thuc hién:

- Doanh nghiép, t6 chtrc hoan thién hd so dé nghi cap vin
ban xac nhén thong bao hoat dong buu chinh theo quy dinh
va ndp ho so vé So Thong tin va Truyen thong.

- Trong thoi han 03 ngay lam viéc ké tir ngay nhan duoc hd
s0, SO Thong tin va Truyén thong tir chdi cap van ban xéac
nhan thong bao hoat dong buu chinh ddi véi trudng hop
khéng ding thAm quyén va néu rd 1y do.

- Trong thoi han 10 ngay lam viéc, S& Thong tin va Truyén
thong thuc hién cép van ban xac nhan thong bao hoat dong
buu chinh d6i véi truong hop hd so di diy du, ding quy
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dinh, truong hop hd so chua dép ung quy dinh thi S& Thong
tin va Truyén thong théng bao cho doanh nghiép, t6 chirc
thuc hién stra doi, bd sung.

- Trong thoi han 15 ngdy 1am viéc ké tir ngay thong bao,
doanh nghiép, td chtrc ¢ trach nhiém stra d6i, bd sung hd so
theo yéu cau.

Truong hop doanh nghiép, t6 chuc khong stra d6i, bo sung
hd so theo yéu cau hoic co stra d6i, bd sung nhung chua dat
yéu cau, So Thong tin va Truyén thong thong bao tir chdi
cap giéy phép buu chinh, van ban xac nhan thong bao hoat
dong buu chinh va néu 0 ly do.

- Cac thong béo ctia S¢ Thong tin va Truyén thong duoc
thuc hién br?mg van ban qua h¢ théng dich vu cong truc
tuyén.

- Két qua giai quyét thu tuc cap gidy phép buu chinh, vin
ban xac nhan thong bdo hoat dong buu chinh dugc tra truc
tiép hodc qua dich vu buu chinh cong ich.

Cach thuc
hién:

thuc

Nop truc tuyén qua cong dich vu cong: Cong dich vu cong
ctia S& Thong tin va Truyén thong hoic Cong Dich vu cong
Quéc gia (https://dichvucong.gov.vn)

Thanh phan,

luong ho so:

sO

1. Thanh phan hd so:

a) Ho so dé nghi xac nhan thdng béo hoat dong buu chinh
d6i véi truong hop tu cung ung dich vu: Cung tmg dich vu
thu khdng co dia chi nhan c6 khéi luong don chiéc dén 02
kg, cung tng dich vu thu ¢6 khoi lugng don chiéc trén 02 kg
va cung ung dich vu goi, kién hang hoa gom:

+ Vin ban thong bao hoat dong buu chinh;

+ Ban sao gidy ching nhan ding ky doanh nghiép

+ MAu hop dong cung Ung va sir dung dich vu buu chinh
phu hop v6i quy dinh cua phap luat vé buu chinh;

. |+ Mau biéu trung, nhan hi¢u, ky hiéu dac thu hodc cac yéu

t6 thudc hé thong nhan dién cua doanh nghiép duogc thé hién
trén buu giri (néu c6);

+ Bang gi4 cudc dich vu buu chinh phu hop véi quy dinh
ctia phap luat vé buu chinh;

+ Tiéu chuan chat luong dich vu buu chinh cong bb ap dung
phu hop v6i quy dinh cua phap luat vé buu chinh;

+ Quy dinh vé muc giéi han trach nhiém boi thuong thiét
hai trong truong hop phat sinh thiét hai, quy trinh giai quyét
khiéu nai cua khach hang, thoi han giai quyét khiéu nai phu
hop véi quy dinh cua phap luat vé buu chinh;

+ Hop ddéng nhuong quyén thwong mai v6i doanh nghiép
dang cung tng dich vu buu chinh (néu co).
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+ Cac bién phap bao dam an toan dbi v&i con nguoi, buu
guri, mang buu chinh va an ninh thong tin trong hoat dong
buu chinh;

b) Hd so dé nghi xac nhan thong béo hoat dong buu chinh
dbi voi cac trudng hop 1am chi nhanh, vin phong dai dién
cua doanh nghiép cung ung dich vu buu chinh dugc thanh
lap theo phap luat Viét Nam.

+ Vén ban thong bao hoat dong buu chinh;

+ Bdn sao giay phép thanh lap do co quan nha nude ¢6 thAm
quyén cap dugc doanh nghiép tu dong dau xac nhan va chiu
trach nhiém vé tinh chinh xac cua ban sao.

2. S6 lwong hd so: 01 bo 12 ban goc

Thoi han  giai| 10 ngdy lam viéc ké tir ngdy nhan duoc ho so dap tmg cac
quyet: quy dinh ctia phap luat
Poi tuong thuc

hién thu tuc hanh
chinh:

Doanh nghiép, to chirc

Co quan thuc hién
tht  tuc  hanh
chinh:

S& Thong tin va Truyén thong

Két qua thuc hién
tht tuc  hanh
chinh:

Vian ban x4c nhan thong bao hoat dong buu chinh

Phi (néu cd):

- Truong hop tu cung tng dich vu pham vi ndi tinh:
1.250.000 dong.

- Truong hop véi chi nhanh, van phong dai dién cta doanh
nghiép cung tmg dich vu buu chinh dugc thanh 1ap theo
phap luat Viét Nam: 1.000.000 dong.

- Trudng hop chuyén nhuong toan bo doanh nghiép do mua
ban, sap nhap doanh nghiép: 1.250.000 ddng.

Theo quy dinh tai Thong tu s6 25/2020/TT-BTC ngay
14/4/2020 cua B Tai chinh stra ddi, bo sung mot sb6 diéu
ciia Thong tu sd 291/2016/TT-BTC ngay 15/11/2016 quy
dinh murc thu, ché d6 thu, ndp, quan Iy va sir dung phi tham
dinh diéu kién hoat dong buu chinh.

Tén mau don, mau
to khai (néu co va
d¢ nghi dinh
kem):

Vian ban thong bdo hoat dong buu chinh

(Phu luc II ban hanh kém theo Nghi dinh sé 25/2022/ND-
CP ngay 12/4/2022 sira ddi, bd sung mot sd diéu cia Nghi
dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu quy
dinh chi tiét thi hanh mot sé ndi dung cua Luét Buu chinh)
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Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh (néu
cd):

Viée théng b&o hoat dong buu chinh dugc thyc hién chim
nhat la 07 ngay lam viéc, ké tir ngay dau tién hoat dong buu
chinh.

Can ct phap ly
cua thu tuc hanh
chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010.

- Nghi dinh s6 47/2011/NB-CP ngay 17/6/2011 quy dinh
chi tiét thi hanh mot s6 noi dung cua Luat Buu chinh.

- Nghi dinh so 25/2022/ND-CP ngay 12/4/2022 sira d6i, bd
sung modt sé6 diéu cta Nghi dinh 47/2011/ND-CP ngay
17/6/2011 cua Chinh phii quy dinh chi tiét thi hanh mot s6
ndi dung cua Luat Buu chinh.

- Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 cua Bo
Tai chinh quy dinh muc thu, ché do thu, ndp, quan Iy va st
dung phi tham dinh diéu kién hoat dong buu chinh.

- Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 cia Bo Tai
chinh sira doi, bé sung mot sé6 diéu cua Thong tu sb
291/2016/TT-BTC ngay 15/11/2016 quy dinh murc thu, ché
d6 thu, nop, quan ly va sir dung phi thim dinh diéu kién
hoat dong buu chinh.
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Phu luc 11
MAU VAN BAN THONG BAO HOAT PONG BUU CHINH
(Kém theo Nghi dinh so 25/2022/ND-CP
ngay 12 thang 4 nam 2022 ciia Chinh phi)

TEN TO CHUC, DOANH CONG HOA XA HOI CHU NGHIA VIET
NGHIEP NAM
Poc lap - Tw do - Hanh phic
S6: ... .., Ngay ..... thang ..... nam .....
THONG BAO
HOAT PONG BUU CHINH

Kinh gui: ... (t€n co quan xac nhan thong bao hoat dong buu chinh)

Cin cir Luat Buu chinh s6 49/2010/QH12 ngay 17 thang 6 nam 2010;
Can ctr Nghi dinh 86 ...../20..../ND-CP ...cococoiiiieeceieeeeeeeeeeeee e, :

(Tén t6 chtrc, doanh nghiép) thong bao hoat dong buu chinh theo cac noi dung
Sau.

Phin 1. Thong tin vé t6 chirc, doanh nghiép

1. Tén t6 chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén g‘iéy chung
nhan dang ky doanh nghiép/giay chirng nhan dang ky hoat dong, ghi bang chit in
DIOB ..

Tén t6 chtrc, doanh nghiép viét tat (tén ghi trén gidy chting nhan ding ky
doanh nghi¢p/giay chiing nhan dang ky hoat dong): .......ccoeeviiiiiiiiiiiiie

Tén t6 chiic, doanh nghiép Viét’ bang tiéng nudc ngodi (tén ghi trén gidy
chuing nhéan dang ky doanh nghi¢p/giay chung nhan dang ky hoat dong): ...........

2. Dia chi tru so chinh: (dia chi ghi trén gidy chung nhan ding ky doanh
nghi¢p/giay chiing nhan dang ky hoat dOng): ........ccoovviiiiiii e,

3. Glay ching nhén dang ky doanh nghiép/gidy chimg nhan ding ky hoat

dong sb: .......... do .o, CAP NEAY oo, tai...........

4 Gidy phép buu chinh/vin ban xac nhin thong bao hoat dong buu chinh
SO. teeitreeeireeeerrre e e et e e er e e enar e e e e naaaean do B0 Théng tin va Truyén théng cap
1075 | (truong hop thong bao hoat dong buu chinh quy dinh

tai cac di€ém d, d, e khoan 1 Diéu 25 Luat Buu chinh)
5. VON GIEU L€: oo
6. P1€n thoal: ....oovvvviiiiiiiiiiiiiiieeee, Fax: cooooooiiiiiiiiiiiiieeeeee



7. WebSite (18U CO)...vvnviveeeeeeeeee e E-mail: .............

8. Nguoi dimg dau to chire/ngudi dai dién theo phéap ludt ciia doanh nghiép:

5 (038 1< SRR
ChUC VU oo
S6 dinh danh ca nhan/chting minh nhan dan/hd chiéu:..........ocoovvvveveieennne,
Noi dang ky ho Khau thuong tril: ........cceeeevevevenieeeeesesee s
Dién thoai: ....ccoovviiiii E-mail: ..o,

9. Nguoi lién hé thudng xuyén trong qua trinh thyc hién thi tuc dé nghi cap
van ban xac nhan thong bao hoat dong buu chinh:

Hotén: ..o, ChlIC VU v,
S6 dinh danh c& nhan/chimg minh nhan dan/ho chiu:...........ccccoveiiiiienne,
Dién thoai: ....c..oovvvviiiiiiiiieeceiie E-mail: oo,

Phin 2. M ta tém tit vé dich vu/hoat dong buu chinh

1. Loai dich vu/hoat dong buu chinh:

2. Pham vi cung ung dich vu/hoat dong buu chinh:

3. Phuong thirc cung ing dich vu/hoat dong buu chinh:

4. Thoi diém bat dau trién khai cung Gmg dich vu/hoat dong buu chinh:
Phin 3. Tai liéu kém theo

Tai liéu kém theo gom co:

Phan 4. Cam két

(Tén tb chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luit vé tinh chinh xac va tinh hop phap cua
ndi dung trong van ban thong bio nay va cac ho so, tai li¢u kem theo.

2. Chap hanh nghiém chinh cac quy dinh cua phap luat Viét Nam co lién
quan va cac quy dinh trong xac nhan thong bao hoat dong buu chinh.

Noi nhén: NGUOI PUNG PAU TO CHUC/NGUOI PAI DIEN
- Nhu trén; THEO PHAP LUAT CUA DOANH NGHIEP

---------------- (Ky, ghi 16 ho tén va chirc danh, déng ddu)
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6. Sira ddi, bo sung viin ban xac nhin théng bao hoat dong buu chinh

Trinh tu thyc hién:

Doanh nghiép, td chirc hoan thién hd so dé nghi cép stra
doi, bo sung van ban xac nhan thong bao hoat dong buu
chinh theo quy dinh va ndp hd so vé S Thong tin va
Truyén thong.

- Sau khi hd so dugc tiép nhan, S¢ Thong tin va Truyén
thong cip stra doi, bd sung vin ban xac nhan théng bao
hoat dong buu chinh trong thoi han 10 ngay lam viée ké tir
ngay nhan duoc hd so day du, ding quy dinh.

- Trudng hop khong chip thun sira ddi, bo sung, trong thoi
han 05 ngay lam viéc ké tir ngdy nhan duoc hd so, So
Thong tin va Truyén thong thong béo cho doanh nghiép, to
chirc va néu 1o 1y do.

- Truong hop sura d6i, bd sung pham vi cung tmg dich vu
buu chinh din dén thay d6i thAm quyén cip vian ban Xac
nhan thong bao hoat dong buu chinh thi doanh nghiép, td
chtrc nép hd so va thuc hién cac tha tuc nhu cip vin ban
xac nhan thong bao hoat dong buu chinh méi.

- Céc thong bao ciia S Thong tin va Truyén thong dugc
thuc hién bang van ban qua hé thong dich vu cong truc
tuyén.

- Két qua giai quyét thi tuc cap sira doi, bo sung gidy phép
buu chinh duoc tra truc tiép hoac qua dich vy buu chinh
cong ich.

Cach
hién:

thirc  thuc

Nop tryc tuyén qua cong dich vu cong: Cong dich vu cong
ctia S& Thong tin va Truyén thong hodc Cong Dich vy cong
Quéc gia (https://dichvucong.gov.vn)

1. Thanh phan hd so:
- Giay d¢ nghi cap stra d6i, bd sung van ban Xac nhan théng

Thanh ‘ phan, s6|bao hoat dong buu Chiph ‘ o
luong ho so: - Tai liéu lién quan dén ndi dung dé nghi stra doi, bo sung
vén ban Xac nhan thong bao hoat dong buu chinh
2. SO lugng ho so: 01 bo la ban goc
Thoi  han  giai|10 ngay lam viéc ké tir ngay nhan duoc ho so dap (g cac
quyeét: quy dinh ctia phap luat
Pbi  tugng  thuc

hién thu tuc hanh
chinh:

Doanh nghiép, to chirc

Co quan thuc hién
thu tuc hanh chinh:

S Thong tin va Truyén théng
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Két qua thuc hién
tha tuc hanh chinh:

Giay xac nhan thong bao stra doi, bo sung

Phi (néu co):

Khéng cé

Tén mau don, mau
to khai (néu cé va
dé nghi dinh kém):

Gidy d¢é nghi stra doi, bd sung gidy phép buu chinh

(Phu Iyc IV ban hanh kém theo Nghi dinh sé 25/2022/ND-
CP ngay 12/4/2022 stra d6i, b sung mot s6 diéu cia Nghi
dinh 47/2011/ND-CP ngay 17/6/2011 ctua Chinh phu quy
dinh chi tiét thi hanh mot sb noi dung ciia Luat Buu chinh).

Y&u cau, diéu kién
thuc hién thu tuc
hanh chinh (néu
co):

Khong co

Can ctr phép ly cua
thu tuc hanh chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010.

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 quy dinh
chi tiét thi hanh mot sé noi dung cua Luat Buu chinh.

- Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira doi, bd
sung mot sd diéu cua Nghi dinh 47/2011/ND-CP ngay
17/6/2011 cua Chinh phu quy dinh chi tiét thi hanh mot s6
ndi dung cua Luat Buu chinh.
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) ) _ Phu lyc IV
MAU GIAY PE NGHI SUA POI, BO SUNG VAN BAN XAC NHAN
THONG BAO HOAT PONG BUU CHINH
(Kém theo Nghi dinh sé 25/2022/ND-CP
ngay 12 thang 4 nam 2022 ciia Chinh phi)

TEN TO CHUC, DOANH CONG HOA XA HOQI CHU NGHIA VIET
NGHIEP NAM

Doc lap - Tu do - Hanh phuc

Sb: ... .y NEAY ... thang ..... nam .....

GIAY PE NGHI SUA POI, BO SUNG VAN BAN XAC NHAN THONG
BAO HOAT PONG BU'U CHINH

Kinh giri:.....(tén co quan da c4p van ban xac nhan thong bao hoat dong buu
chinh).

Phan 1. Thong tin vé to chirc, doanh nghiép
1. Tén t6 chiic, doanh nghiép viét bang tiéng Viét: (tén ghi trén giéy chirng

Tén to chirc, doanh nghiép viét tat (tén ghi trén gidy ching nhan dang ky
doanh NEHICP): . e e :

Tén t6 chirc, doanh nghiép Viét,brling tiéng nudc ngoai (tén ghi trén gidy
chuing nhéan dang ky doanh nghiép, gidy chiing nhén dang ky hoat dong):.............

2. Dia chi try s6 chinh: (dia chi ghi trén gidy chimg nhan dang ky doanh
nghi¢p, giay chirng nhan dang ky hoat dONng): .......ccooovviiiiiii e,

3. Gidy chung nhan ding ky doanh nghiép, gidy ching nhan dang ky hoat

dong SO: .cevcierieiienne dOo e cap ngay ............ tai
4. VON AICU IC: .o
5.D1€nthoat: .....ooooeeiiiiiiiiiie Fax: .o,
6. Website (NEU CO) ..oeevvveeeeeiiieeeieee et E-mail: ..o

7. Nguoi dimg dau to chire/ngudi dai dién theo phép luét ciia doanh nghiép:



(O] 010 (o 4 | PP UU ST UPRTOUPPRPPRP
Sé dinh danh ca nhan/chirg minh nhan dan/ho CRIEU: e,
Noi dang ky ho Khau thuong trils ........cceeeeevevereieeesseseeee s sesseeeenens
Dién thoai: .....ooooiiiii E-mail: ..o,

8. Nguoi lién h¢ thudng xuyén trong qua trinh thyuc hién thu tuc dé nghj stra
doi, bo sung gidy phép buu chinh/van ban xac nhan thong bdo hoat dong buu
chinh:

Hotén: ..ooooiiiieeeeeeeeee ChlIC VUL e
S6 dinh danh ca nhan/chtimg minh nhan dan/hd chiéu:..........cccoevvvrvevreennennn,
Dién thoai: ....c..cooovvvviiiiiiiieieeeee E-mail: ..o,

Phan 2. Noi dung dé nghij sira doi, bo sung

(Tén to chirc, doanh nghiép) dé nghi stra d6i, bo sung vin ban xac nhan
thong bao hoat dong buu chinh theo cac ndi dung sau:

NOi dung Sta d01, DO SUNE: ..e.veveeeeeeeeseeeeeeee e st
LY d0 STra 01, DO SUNE: ...vveveeiieeeeeee e en st
Phin 3. Tai liéu kém theo

Tai liéu kém theo gom co:

Phén 4. Cam két

(Tén tb chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trude phap luat yé tinh chinh xac va tinh hop phép cua
nd1 dung trong Gidy dé nghi nay va céc ho so, tai liéu kem theo.

2. Chap hanh nghiém chinh cac quy dinh cua phap luat Viét Nam co lién
quan va cac quy dinh trong van ban xac nhan thong bao hoat dong buu chinh.

Noi nhin: NGUOI PUNG PAU TO CHUC/NGUOI PAI DIEN
- Nhu trén; THEO PHAP LUAT CUA DOANH NGHIEP

(Ky, ghi 16 ho tén va chirc danh, déng ddu)
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7. Cép lai viin ban x&c nhéan thong bao hoat dong buwu chinh khi bi mét hoic
hw héng khong st dung dworc

Truong hop van ban xac nhan thong bao hoat dong buu
chinh chinh bi mit hodc hu hong khong st dung dugc va
doanh nghiép, t6 chirc c¢6 nhu cau dugce cap lai thi giri hd so
dén S¢ Thong tin va Truyén thong.

- Sau khi ho s0 duoc tiép nhan, S& Thong tin va Truyén
thong cép lai gidy phép buu chinh trong thoi han 07 ngay
lam viéc ké tir ngay nhan dugc hd so day du, ding quy
dinh.

- Két qua giai quyét thi tuc cap lai vin ban xac nhan thong
bao hoat dong buu chinh khi b1 mét hodc hu hong khong st
dung dugc dugc tra truc tiép hodc qua dich vu buu chinh
cong ich.

Trinh tu thuc hién:
Cach thuc thuc
hién:

Nop truc tuyén qua cong dich vu cong: Cong dich vu cong
ctia S& Thong tin va Truyén thong hodc Cong Dich vy cong
Quéc gia (https://dichvucong.gov.vn)

1. Thanh phan hd so:

Thanh ‘phén, sO |- Gidy dé nghi cdp lai vin ban x&c nhan thdng bao hoat
lugng ho so: dong buu chl'r]h ,

2. SO luong ho so: 01 bo la ban goc
Thoi  han  gidi| 07 ngay lam vie ké tir ngdy nhan duoc hd so dap ung cac
quyeét: quy dinh ctua phap luat
Pbi twong thuc

hién thu tuc hanh
chinh:

Doanh nghiép, to chic

Co quan thuc hién
thu tuc hanh chinh:

S Thong tin va Truyén thong

Két qua thuc hién
thu tuc hanh chinh:

Ban sao tir ban goc ciia van ban Xac nhan théng bao hoat
dong buu chinh da duoc cap

Phi (néu c6):

- Truong hop cdp lai Vin ban xac nhan thong bao hoat
dong buu chinh ndi tinh khi bi mét hodc hu hong khong st
dung duoc: 500.000 dong.

- Truong hop cdp lai Vin ban xac nhan thong bao hoat
dong buu chinh cho chi nhanh, van phong dai dién cua
doanh nghi€p cung tng dich vu buu chinh dugc thanh 1ap
theo phap luat Viét Nam khi bi mat hoac hu hong khong str
dung duoc: 500.000 dong.

Theo quy dinh tai Théng tu sé 25/2020/TT-BTC ngay
14/4/2020 cua Bo Tai chinh sira doi, bé sung mot sé diéu



https://dichvucong.gov.vn)/
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cia Thong tu s6,291/2016/TT-BTC ngay 15/11/2016 quy
dinh mutrc thu, che do thu, ndp, quan ly va stir dung phi tham
dinh di€u kién hoat dong buu chinh.

Tén mau don, mau
to khai (néu c6 va
dé nghi dinh kém):

Gidy dé nghi cép lai vin ban xac nhan théng bao hoat dong
buu chinh

(Phu luc V ban hanh kém theo Nghi dinh s6 25/2022/ND-
CP ngay 12/4/2022 stra d6i, b sung mot s6 diéu cua Nghi
dinh 47/2011/ND-CP ngay 17/6/2011 cta Chinh phu quy
dinh chi tiét thi hanh mot sb noi dung ciia Luat Buu chinh).

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh (néu
co):

Khdng co

Can ctr phap 1y ctua
thu tuc hanh chinh:

- Luat Buu chinh sb 49/2010/QH ngay 28/6/2010.

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 quy dinh
chi tiét thi hanh mot sé noi dung cua Luat Buu chinh.

- Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira doi, bd
sung mot sd diéu cua Nghi dinh 47/2011/ND-CP ngay
17/6/2011 cua Chinh phu quy dinh chi tiét thi hanh mot so
ndi dung cua Luat Buu chinh.

- Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 cta Bo
Tai chinh quy dinh muc thu, ché do thu, ndp, quan Iy va sir
dung phi tham dinh diéu kién hoat dong buu chinh.

- Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 cua Bo Tai
chinh sta d6i, bd sung mot sd didu cua Thong tu sb
291/2016/TT-BTC ngay 15/11/2016 quy dinh mirc thu, ché
d6 thu, nop, quan Iy va sir dung phi thdm dinh diéu kién
hoat dong buu chinh.,



https://dvc.mic.gov.vn/Upload/TTHC/Giaydenghicaplaigiayphepbuuchinh.docx
https://dvc.mic.gov.vn/Upload/TTHC/Giaydenghicaplaigiayphepbuuchinh.docx
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38

Phu luc V
MAU GIAY DE NGHI CAP LAI VAN BAN XAC NHAN THONG BAO
HOAT PONG BUU CHINH

(Kém theo Nghi dinh sé 25/2022/ND-CP
ngay 12 thang 4 nam 2022 ciia Chinh phi)

TEN TO CHUC, DOANH CONG HOA XA HOI CHU NGHIA VIET
NGHIEP NAM

Doc lap - Tw do - Hanh phic

o GIAY PE NGHI CAP LAI ’
VAN BAN XAC NHAN THONG BAO HOAT PONG BUU CHINH

Kinh gui: ...... (tén co quan d3 cap xac nhan thong bao).

Phin 1. Thong tin vé t6 chirc, doanh nghiép

1. Tén tb chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén g‘iéy chiing
nhan dang ky doanh nghi¢p/gidy chimg nhan dang ky hoat dong, ghi bang chir in
007 ) PSSR

Tén t6 chtrc, doanh nghiép viét tat (tén ghi trén gidy chting nhan dang ky
doanh nghi¢p/giay chiing nhan dang ky hoat dong): ........ccevvveiiiiiiiiii

Tén to chirc, doanh nghiép Viét’ bang tiéng nudc ngoai (tén ghi trén gidy
ching nhan dang ky doanh nghiép/giay ching nhan dang ky hoat dong): ...........

2. Dia chi try s6 chinh: (dia chi ghi trén gidy chimg nhan dang ky doanh
nghi¢p/giay chiing nhin dang ky hoat dOng): ........cooovvviiiiiii e,

3. ,Giéy ching nhan dang ky doanh nghi@p/giéy chirmg nhan dang ky hoat
dong SO: ..eeeeevieeeeen. 4 [0 R CAP NZAY weeeevreeeerrreeereeeeenaeeens tai

4. VON GIEU LE: oottt
5.DPién thoal: ....cccvvvvvveeeeeiie e, FaX: o,
6. WebSIte (NEU CO) cvuveeeeeeeeeeeeeeeeeeereeeeeeen. E-mail: ..o
7. Nguoi dimg dau to chire/ngudi dai dién theo phép luét ciia doanh nghiép:

HOO 180 e e aaaararane
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S6 dinh danh ca nhan/chirg minh nhan dan/hg CRIBU: e
Noi diang kY ho Khau thuong tri: ......o..ceveeveeeeeeeeeeeeeee e
Di1én thoai: ..oooovveeeeeeeeeeeeeeeeeeee e E-maili....cccoviiiiiie e,

HOO 180 e a e e e aaraae
) 011 (B2 )
S6 dinh danh ca nhan/chtng minh nhan dan/hd chidu:.........coooovevvveevrieeennne,
Dién thoai: .....coooviiiiii E-maili.....ccoviiiiie e,

Phan 2. Noi dung dé nghi cap lai

(Tén t chirc, doanh nghiép) dé nghi cip lai van ban xac nhan thong bao
hoat dong buu chinh v61 1y do nhu sau: ..o,

Phin 3. Tai liéu kém theo

Tat liéu kém theo gom co:

Phin 4. Cam két

(Tén tb chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luét‘vé tinh chinh xac va tinh hop phép cua
ndi dung trong gidy d€ nghi nay va cac ho so, tai liéu kém theo.

2. Chap hanh nghiém chinh cic quy dinh ctia phap luat Viét Nam c6 lién
quan va cac quy dinh trong van ban xac nhan thong bao hoat dong buu chinh.

Noi nhén: NGUOI DPUNG PAU TO CHUC/NGUOI PAI DIEN
- Nhur trén; THEO PHAP LUAT CUA DOANH NGHIEP

RRRREEES (Ky, ghi 16 ho tén va chirc danh, déng dau)
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