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s6: 3'25 /QD-UBND  

CONG HOA XA HOI CHU NGHTA VIVI' NAM 
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Thira Thien Hu4 ngay 03thang 5neim 2018 

QUYET DINH 
Ve viec cong bo thii tic hanh chinh tned ban hanh trong linh vt.rc 

ton giao thu'Oc than' quyen giai guy& cua UBND cap huyen 
C6NG THONG TIN 	rCf r.T.Hut tren dia ban tinh Thira Thien Hue 

DEN Ngay .0•715- 
Chuyeh• 	 

       

       

  

CHU TICH UY BAN NHAN DAN TINH 

  

          

Can cir Lu4st TO chirc chinh quyen dia phtrong ngay 19 thang 6 nam 2015; 

Can cir Nghi dinh so 63/2010/ND-CP ngay 08 thang 6 nam 2010 cila 
Chinh phu ve kiem soat thit tpc hanh chinh; 

Can dr Nghi dinh,  s6 92/2017/ND-CP ngay 07 thang 8 nam 2017 cila 
Chinh 	ye sira 	bo sung mot so dieu cua cac Nghi dinh lien quan den 
kiem soat thu tuc hanh chinh; 

Can cir ThOng to so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ciia 
Van phong Chinh phiA htr6ng dan 17‘' nghi0 vu ki6m sok thu tpc hanh chinh; 

Xet de nghi ctia Giam d6c So N6i vu, 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quyet dinh nay danh mpc va not dung `thu tpc 
hanh chinh moi ban hanh trong linh virc ton giao thu6c tham quyen giai quyet cua 
UBND cap huyen ten dia ban tinh tinh Thira Thien Hue (co php 1pc kern theo). 

Dieu 2. SO,N6i vu c6 trach nhiem cap nhat cac thu tpc hanh chinh &roc 
cong bo tai Quyet dinh nay vao He thong Thong tin thil tpc hanh chinh tinh 
Thixa Thien Hue theo dimg quy dinh. 

UBND cac huyen, thi )(a va thanh ph6 Hue c6 trach nhiem cong b6, cong 
khai thu tpc hanh chinh nay tai trp so co quan va tren Cong thOng tin dien tix cua 
don vi; thgc hien giai quyet cac thu tpc hanh chinh thu6c tham quyen theo 
htrgng dan tai Phu 1pc kern theo Quyet dinh nay. 

Van phong Uy ban nhan dan tinh c6 trach nhiem cap nhat cac thu tic 
hanh chinh duvc cong bo tai Quyet dinh nay vao Co so du lieu quoc gia ye Thil 
tpc hanh chinh. 

Dieu 3. Quye't dinh nay c6 hieu luc thi hanh ke tir ngay 1(f va bai be) 09 
did tpc hanh chinh thu6c linh ypsc ton giao ban hanh kern theo Quyet dinh so 
3 I 07/QD-UBND ngdy 06/12/2016 cua UBND tinh. 



KT. CHU TICH 
CHU TICH 

Dieu 4. Trong thed han 10 ngay, ke tir ngay Quyet dinh nay co hieu hrc, 
Sa N9i vu phai xay chmg quy trinh giai quye't thu tpc hanh chinh trong link vi,tc 
ton gido thu9c tham quyen giai quyet cua UBND cap huyen theo tieu chuan ISO 
9001:2015 gin Sa Khoa hoc - Cong nghe cho 3'T kien truck khi ban hanh va Van 
phOng UBND tinh theo &ed. 

Dieu 5. Chanh Van phong UBND tinh, Giam d9c So N9i vu, Thu truong 
cac co quan chuyen mon thuOc UBND tinh, ChU tich UBND cac huyen, thi xa, 
thanh pho Hue va cac to chirc, ca nhan lien quan chiu trach nhiem thi hanh Quyet 
dinh nay./. 

No'i nhfin: 
- Nhu Di&I 5; 
- Civic KSTTHC — Van phong Chinh phil; 
- CT va cac PCT UBND tinh; 
- Cac So•: KHCN, TT va TT; 
- Cac PCVP va CV NC; 
- ang TTDT tinh; 
- Trung tam HCC tinh; 
- Ltru: VT, KSNC. 

2 



Phu hie 
CHINH MOI BAN HANH TRONG LINH \IC TON GIAO 
YEN GIAI QUYET CUA UY BAN NHAN DAN CAP HUYEN 
REN DIA BAN TINH THiJA THIEN HUE 

(134h,13igik.Piii fly° Quye't clinh so; ,5  VD-UBND ngay 0.3 thang5 nam 2018 
cua Chu tick UBND tinh Theca Thien Hue) 

PHAN I: DANH MVC THU TUC HANH CHINH 

STT Ten thil tuc hanh chinh 
Co' quan có 
tham quyen 
quyet dinh 

Thu tic thOng bao ma lop boi dtfang ye ton gido theo quy dinh 
tai khoan 2 Dieu 41 Luat tin ngu'ang, ton gido 

UBND cap 
huyen 

2 
Thil tuc thOng bao danh mvc hoat Ong ton gido doi vai to chirc 
c6 dia ban hoat dOng ton gido 6 nhieu xa thuOc mot huyen 

UBND cap 
 huyen 

3 
Thu tuc thOng bao danh mvc boat dOng ton gido bo sung doi 
voi to chirc co dia ban hoat dOng ton gido a nhieu xa thuOc mot 
huyen 

UBND cap 
huyen 

4 
Thu tuc thong boo to chic hOi nghi thuang nien cua to chirc ton 
giao, to chirc ton gido trgc thuOc c6 dia ban boat dOng e( mot 
huyen 

UBND cap 
huyen 

5 
Thu tuc de nghi to chic dai hOi cua to chirc ton gido, to chirc 
ton gido trgc thuOc, to chirc dugc cap chirng nhan clang k 'Y boat 
dOng ton gido co dia ban hoat dOng 6.  mot huyen 

UBND cap  
huyen  

6 
Thu tic de nghi to chirc cuOc le ngodi co sO• ton giao, dia. diem 
hop phap da clang 1()"/ c6 quy mo -CO chirc a mot huyen 

UBND cap 
huyen 

7 
Thu tuc de nghi giang dao ngodi dia ban phv trach, co sar ton 
gido, dia diem hop phap da clang IcT c6 quy mo to chirc amOt 
huyen 

UBND cap 
huyen 

8 

Thu tuc thong bao -CO chirc quyen g6p ngoai dia ban mot xa 
nhung trong dia ban mot huyen, thi xa, thanh pho thuOc tinh 
cua co so tin nguOng, to chirc ton gido, to chirc ton gido trgc 
thuOc 

UBND cap 
 huyen 



Phi, le phi Khong 

Thu tue thong bao mo lop boi chrerng ye ton giao theo quy dinh tai khoin 2 Dieu 41 
Luat tin ngui-mg, ton giao 

1. 

Cham nhat la 20 ngdy truac ngdy khai giang, to chic ton Oa°, to 
chdc ton gido trrc thuOc ma lOp boi duOng ye ton gido theo quy 
dinh tai khoan 2 Dieu 41 dm Luat tin ngueing, ton gido giri van 
ban thong bao den Phong Nei vu not ma lop. 

Trinh to thgc hien 

Giri van ban thong bao trgc tiep hoac qua &rang butt chinh den 
PhOng NOi Yu. Neu giri qua duerng buu chinh, ngdy tiep nhan van 
ban thong bao &roc tinh theo ngay ghi tren dau cong van den. 

Cach thdc thuc hien 

* Thanh phAn 116 so: Van ban thong bac) neu rO ten lap, dia 
diem, 13"/ do, thai gian hoc, nOi dung, chuang trinh, thanh phan 
tham dg, danh sach giang vien. 
* SO Wang he) so: 01 (bO). 

Thanh phAn, se) luting ht) 
so 

Ngay sau khi Uy ban nhan dan cap huyen nhan &age van ban 
thong bao hop le. 

Thai hart giai guy& 

To chdc ton gido, to chdc ton gido true thuOc mar lap bOi du'ang 
ye ton gido theo quy dinh tai khoan 2 Dieu 41 cda Luat tin 
nguOng, ton gido. 

Doi Wang thgc hien 
TTHC 

a) Co quan co than' quyen tiep nhan thong bao theo quy dinh: 
Uy ban nhan dan cap huyen. 
b) Co quan true tiep thgc hien TTHC: Phong NOi vu. 

Van ban xac nhan cua Uy ban nhan dan cap huyen ve viec tiep 
nhan thong bao. 
Van ban thong bao throe ltru tai Uy ban nhan dan cap huyen de 
thixc hien cong tac quanlnha nuac ye tin ngtrang, ton gido. 

Co quan thgc hien TTHC 

Ket qua cda viec thgc hien 
TTHC 

NOi dung van ban thong bao theo quy dinh tai khoan 2 Dieu 41 
cda Luat tin nguang, ton gido. Ten mau don, mau to khai 

1) Cham nhat la 20 ngdy truac ngdy khai giang, to chdc tan 
gido, to elide ton gido trgc thuecco trach nhiem thong bao. 
2) Truang hop viec me( lop boi dtrOng ve ton gido vi pharn quy 
dinh tai Dieu 5 caa Luat tin,ngtfang, ton gido, Uy ban nhan dan 
cap huyen có van ban yeu cau to chdc ton giao, to chirc ton gido 
trgc thuec khOng to chdc hoac dirng viec ma lop boi duang. 

- Luat tin ngtreing, ton gido ngdy 18/11/2016 (khoan 2 Dieu 41). 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cna. Chinh phn 
(Di&I 21). 
- Thong to so 02/2017/TT-VPCP ngay 31/10/2017 ctla Van 
phong Chinh phn huerng an ye nghiep vu ki6m soat thu tuc 
hanh chinh. 

Yeu cau, dieu kien thgc 
hien TTHC (neu co) 

Can cd phap l cita TTHC 

PhAn II 
NO DUNG CU THE CUA TUNG THU TUC HANH CHINH MO! BAN 

HANH TRONG Li-NH VUt TON GIAO 



Thu tvc thong bao danh 	ho#t dOng ton giao dOi 	to chirc co dia ban ho4t 
dOng ton gido nhieu x5 thuoc mot huy0 

TO chirc ton giao, to chirc ton gido trgc thuOc, to chirc dugc 
cap chirng nhan clang 14 boat dOng ton gido c6 dia ban hoat 
dOng ton gido 6 nhieu xa thuc mot huyen giri van ban thong 
bao ve danh muc hoat dOng ton giao dien ra hang nam den 
Uy ban nhan dan cap huyen. 

2. 

Trinh to thuc hien 

Cach tilde thuc hien 

Giri van ban thong bao trgc tiep hoac qua dueng buu chinh 
den Pilot-1g NOi vv. Neu giri qua dueng bun chink. nay tiep 
nhan van ban thong bao dugc tinh theo ngay ghi tren dau cong 
van den. 

Thank phan, s6 luong ho 
SO 

* Thanh phan ho so: Van ban thong bao (theo mau) va cac 
tai lieu kern theo (neu co). 

* S6 luting h6 so: 01 (bO). 

Thai han giai guy& 
Ngay sau khi Uy ban nhan dan cap huyen nhan dugc van ban 
thong bao hop le. 

D6i tugng thirc hien 
TTHC 

T6 chirc ton gido, to chirc tOn giao trrc thuOc, to chirc dugc 
cap chirng nhan clang k)'7 hoat dOng ton gido có dia ban hog 
dOng ton giao d nhieu xa thuc mot huyen. 

Co quan thirc hien TTHC 

Ket qua ctia viec thuc 
hien TTHC 

a) Co quan co tharn quyen tiep nhan thong bao theo quy 
dinh: Uy ban nhan dan cap huyen. 
b) Co quan trtrc tiep thuc hien TTHC: PhOng NOi vv. 
Van ban xac nhan cua fly ban nhan dan cap huyen ve viec 
tiep nhan thong bao. 

Van ban thOng bao dugc luu tai Uy ban nhan dan cap huyen de 
thuc hien cong tac quan 1y nha nude ye tin nguang, ton gido. 

Phi, re phi KhOng 

Ten mail don, mh to 
khai 

Thong bao danh muc hoat dOng ton giao hang nam hoac 
danh muc hoat dOng ton giao bo sung (Mau B30. Phu lvc 
Nghi dinh s6 162/2017/ND-CP ngdy 30/12/2017). 

Yeu eau, dieu kien thuc 
hien TTHC (neu co) 

1) Cham nhat la 30 ngay ke tir ngay dugc cong nhan. chap 
thuan hoac dugc cap chi:mg nhan clang Icy' hoat clOng ton gido, 
to chirc ton gide,. to chirc ton giao true thuOc, to chirc dugc 
cap chirng nhan clang kY boat dOng tOn gido c6 dia ban hoat 
dOng ton gido nhieu xa thuc met huyen c6 trach nhiem 
gdi van ban thong bac) danh muc hoat dOng ton giao dijn ra 
hang nam den Pilot-1g NOi vg. 

2) Cham nhat là 30 ngay ke tir ngay Lula tin nguOng, ton 
giao cóhieu ltrc, 	chirc ton gido, to chirc tOn gido true 
thuOc, , chirc da dugc cap chirng nhan clang 14 hoat dOna 
tOn gido co dia ban hoat dOng ton gido d nhieu xa thuc mot 
huyen true(c ngdy Luat có hiOu ltrc co trach nhiOni thong bao 
danh muc hoat dOng ton gido diL ra hang nam den PhOng 
NOi vv. 



       

       

   

3) Viec thong bao danh nivc hoat dOng ton gido dien ra hang 
nam chi thuc hien mot lan. Doi \Tod cac hoat dOng ton gido 
khong có trong danh mix da thong bao thi nguei,dai dien to 
chirc co trach nhiem giri van ban thong bao bo sung den 
Pilot-1g N'Oi vu. 

 

  

Can dr phap 
TTHC 

- Lua't tin nguftg, ton gido ngdy 18/11/2016 (Dieu 43). 

- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 cna Chinh 
phii (Dieu 21). 

- Thong to so 02/2017/TT-VPCP ngdy 31/10/2017 dm Van 
phong Chinh phu twang dan ye nghiep vu kiem soat thu tuc 
hanh chinh. 

 

       

       



Mau B30 

CONG HOA NA.  HOI CHU NGHIA VIVT NAM 
DOc 14p - Ttr do - Hanh phtic 

... (1) ..., 

THONG BAO 
Danh my hog dOng ton giao hang Warn 

hoac danh my hog dOng ton gido bO sung 

Kinh 	 (2) 

	

Ten to chirc (chic in hoa). 	 
Tru sa• 	  
Thong bao danh muc hog dOng ...(4)... voi cac not dung sau: 

TT Ten cac hog 
dOng ton giao  

TWA gian 
, to chtrc 

Dia diem dien ra hog 
dOng ton gido 

Ghi chit 

1 

... 
N 

TM. TO CHliC (3) 

(Cho• k).), caw 

(1) Dia danh nai co trn 	cita to chirc ton gido. to chirc ton gido trtrc thuOc hoac to chirc 
duac cap chirng nhan dang ky hoat dOng ton gido. 

(2) Co quan quail 17 nha nuac ye tin ngu'ang, ton gido a trung uong doi vaiviec thong bao 
danh muc hoat,dOng ton gido (hoac hoat dOng ton gido bo sung) cua to chuc co dia ban boat dOng 
ton gido nhieu tinh; ca quan chuyen mon ye tin ngu'ang, ton gido cap tinh doi \Lai viec thong 
bao danh muc boat Ong ton gido (hoac hoat dOng ton gido bo sung) cuato eh& co dia ban hoat 
&Ong ton gido a nhieu huyen thuOc mot tinh; Uy ban nhan dan cap huyen doi vai yiec thong bao 
danh muc hoat, dOng ton gido (hoac hoat &Ong ton gido bo sung) cua to chuc co dia ban hoat dOng 
ton gido nhieu xa thuOc mot huyen; Uy ban,  nhan dan cap xa doi yaiyiec thong bao danh nine 
boat dong ton gido (hoac hoat dong ton gido bo sung) cna to chirc co dia ban hoat Ong tOn gian 
mot xa. 

(3) TO eh& ton gide, to oh& ton gido trtrc thuOc hoac to chuc &lac cap chirng nhan dang ky 
hoat dong ton gido. 

(4) Hoat dOng ten gido hang nam hoac hoat dOng tOn gido b6 sung. 

(3)  



3. 

 

Thii tuc thong bao danh muc hoat dOng ton giao bo sung d'Oi yeti to chin co dia ban 
host di;ing ton Oa° nhi&I xa thui)c mot huy0 

   

Chain nhat la 20 ngay truOc khi dien ra hoat d6ng ton gido 
khong có trong danh mvc da thOng bao hang nam, ngtrai dai 
dien ctia to chirc ton gido, to chirc ton giao trrc thu6c, to 
chirc (Iliac cap chimg nhan clang ky hoat d6ng ton gido có dia 
ban hoat d6ng ton giao d nhieu xa thu6c mot ,huyen gin van 
ban th6ng bao b6 sung den Uy ban nhan clan cap huyen.  
Gin van ban th6ng bao trrc tiep hoac qua duemg buu chinh 
den Phong N6i vv. N6u gdi qua clueing buu chinh, ngdy tiep 
nhan van ban th6ng bao dugc tinh theo ngdy ghi tren dau cOng 
van den. 

Trinh to thvc hien 

Cach thdc thuc hien 

* Thanh phan h6 sa: Van ban thong bao (theo matt) va cac 
tai lieu kern theo (neu co). 
* S6 luting ho sa: 01 (b6). 

Thanh phan, s6 luting h6 
so.  

Ngay sau khi Uy ban nhan clan cap huyen nhan dugc van ban 
thong bao hop le. 

Thai han giai quye't 

Ngued dai dien .cua to chirc ton giao, to chirc ton giao trrc 
thu6c, to chirc duac cap chirng nhan clang V hoat d6ng ton 
giao 1)6 sung hoat d6ng ton gido khong co trong danh mvc da 
thong bao hang nam.  
a) Ca quan có tham quy'L tiep nhan thong bao theo quy 
dinh: Uy ban nhan clan cap huyen. 
b) Ca quan trvc tiep thrc hien TTHC: Pheng N6i vv. 

Doi twang thvc hien 
TTHC 

Ca quan thvc hien TTHC 

Van ban xac nhan cua Uy ban nhan dan cap huyen ye vi6c 
tiep nhan thong bao. 
Van ban thong bao clugc km tai Uy ban nhan dan cap huyen de 
thvc hien cong tac quan ly nha nuot ve tin ngtrOng, ton giao. 

Ket qua dm viec thvc 
hien TTHC 

KhOng 

Thong bao danh mvc hoat d6ng ton giao hang nam hoac 
danh mvc hoat d6ng ton giao bo sung (Mau B30, Phu Ivc 
Nghi Binh s6 162/2017/ND-CP ngay 30/12/2017).  
Cham nhat la 20 ngdy truarc khi diL ra hoat dgng ton gido 
khong co trong danh invc da thong bao hang nam, ngtrai dai 
dien cua to chirc ton gido, to chirc ton giao true thu6c, to 
chirc dugc cap chimg nhan clang ky hoat d6ng ton gido co dia 
ban hoat d6ng ton giao u nhieu xa thu6c mot huyen có trach 
nhie'rn giri van ban thong bao bo sung den Pheng N6i vv.  

Phi, le phi 

Ten mLi don, mau to 
khai 

Yeu can, dieu kien thvc 
hien TTHC (nett co) 

- Lula tin nguang, ton gido ngay 18/11/2016 (Dieu 43). 
- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 cda Chinh 
phu (DiL 21). 
- Thong to so 02/2017/TT-VPCP ngdy 31/10/2017 ct:ia Van 
phong Chinh phu huang dan ve nghiep vu kiern soat thu tvc 
hanh chinh. 

Can cir phap ly cua 
TTHC 



Mau B30 

CONG HOA XA-  HQ! CHU NGHIA VIVT NAM 
Doc lap - Ty. do - Hph phtic 

ngay......thang......ncim...... 

THONG BAO 
Danh muc hoat dang ton giao hang nam 

hoac danh muc hoat clang ton giao bo sung 

Kinh 	 (2) 

Ten to chirc (chu in hoa). 	 
Trp sac 	  
Thong bao danh muc hoat clang ...(4)... \Teri cac not dung sau: 

TT Ten cac ho#t 
gang ton giao 

Thai gian 
to chfrc 

Dia diem dien ra hoat 
clang ton gido 

Ghi chti 

1 

N 

TM. TO ClICC (3)  
(Chi? ky, clau) 

(1) Dia danh not có trp so• cita to chirc ton gido, to chirc ton gido trirc thuOc hoac 16 elide 
duoc cap chirng nhan clang kY float dOng ton gide. 

(2)  quan quan 17 nha nu& ye tin ngtroMg. ton gido 6 trung ucmg dOi v&iviec thong bao 
danh muc hoat,dOng ton gido (hoac hoat dOng ton gido bo sung) cua to chirc co dia ban boat dOng 
ton gido nhieu tinh; co quan chuyen mon ye tin ngtrOng, ton gido cap tinh doi voi viec thong 
bap danh muc hoat dOng ton gido (hoac hoat dOng ton gido b6 sung) cuato chirc co dia ban boat 
dOng ton gido nhieu huyen thuOc mot tinh; Uy ban nhan dan cap huyen doi 	viec thong bao 
danh muc hoat,dOng ton gido (hoac hoat dong ton giao 1)6 sung) cua to chdc co dia ban hoat Ong 
ton gido nhieu xa thuOc mot huyen; Uy ban nhan dan cap xa doi voiyiec thong bao danh muc 
hoat dOng ton gido (hoac boat dOng ton gido bo sung) ciia to chirc có dia ban hoat dOng ton uido 
mot xa. 

(3 ' T6 chdc ton gido, to chirc ton gido true thuOc hoac to chirc clugc cap chAng nhAn clang 1:)"/ 
hoat dong ton gido. 

(4)  Hoat dOng ton gido hang nam hoac hoat dOng ton gido bo sung. 

(3)  



Phi, le phi Khong 

Thu tyc thong bao to chirc hOi nghi thtarng nien ciia to chtic ton giao, to chirc ton 
giao tnyc thuc cb dia ban hoat dOng mot huy0 

Cham nh't la 20 ngay truac ngay t6 chirc hOi nghi, t6 a. 	chirc 
ton gido, to chirc ton gido trvc thuc CO dia ban hoat dOng tOn 
gido mot huyen gni van ban thOng bao ye viec to chirc hOi 
nghi thuong nien den Uy ban nhan dan cap huyen. 

Trinh to thuc hien 

Giri van ban th6ng bao true tiep hoac qua dung buu chinh 
den Pilot-1g NOi vv. Neu giri qua dueng buu chinh, ngay tiep 
nhan van ban thong bao dugc tinh theo ngdy ghi tren dau cong 
van den. 

Cach thirc thuc hien 

* Thanh phan ho so: Van ban thong bao (theo mau) va cac 
tai lieu kern theo (neu co). 

* S6 luong 116 so: 01 (b0). 

Thanh phan, s6 luong 116 
so 

Ngay sau khi Uy ban nhan dan cap huyen nhan dugc van ban 
thong bao hop le. Thai han giai quy6t 

D6i tuong thuc hien 
TTHC 

T6 chirc ton gido, t6 chirc ton gido true thuc có dia ban boat 
dOng ton gido a mot huyen to chirc hOi nghi thuemg nien. 

a) Ca quan co tham quyen tiep nhan thong bao theo guy 
dinh: Uy ban nhan dan cap huyen. 
b) Ca quan true tiep thuc hien TTHC: Phong NOi vv.  
Van ban xac nhan cua Uy ban nhan dan cap huyen ve viec 
tiep nhan thOng bao. 

Van ban th6ng bao dugc ltru tai Uy ban nhan dan cap huyen 
de thuc hien cong tac quan 17 nha ntrov ve tin nguftg, tOn 
gido. 

Ca quan thuc hien TTHC 

K6t qua ctla viec thuc 
hien TTHC 

Ten mau don, mau to 
khai 

Thong bao to chirc hOi nghi thuOng nien (Mau B31, Phu lvc 
Nghi dinh so 162/2017/ND-CP ngay 30 thang 12 nam 2017). 

Cham nhat la 20 ngdy truerc ngay to chtirc hoi nghi, to chirc 
ton gido, to chirc ton gido true thuOc co dia ban hoat dOng ton 
gido a mot huyen co trach nhiem gdi van ban thOng bao ye 
viec to chirc hOi nghi thuerng nien den Pilot-1g NOi vv. 

Yeu cau, diL kien thuc 
hien TTHC (nL co) 

- Luat tin ngukig, ton gido ngdy 18/11/2016 (khoan 1 DiLi 
44). 
- Nghi dinh se) 162/2017/ND-CP ngdy 30/12/2017 cila Chinh 
phu (Di'eu 21). 
- Th6ng to s"6 02/2017/TT-VPCP ngdy 31/10/2017 cua Van 
phOng Chinh phi.) huang dan ve nghiep vu ki6'm soat thU tpc 
hanh chinh. 

Can dr phap 1) ctla 
TTHC 

4. 



Mau B31 

CONG HOA XA HQI CHU NGHiA VIVT NAM 
DOc 14p - Tir do - Hanh phtic 

ngay......thang......nam...... 

THONG BAO 
TO chirc hOi nghi thuimg nien 

Kinh 	 (2) 

Ten to chdc (chinin hoa):  	(3) 

Tru sar: 	  
Thong bat) ve viec to chtic hoi nghi thjieng nien vOi cac nOt dung sau: 
Ni0 dung: 	  
Thai gian: 	  
Dia diem. 	  
Van ban kern theo 	Dir kien thanh phan, so lucmg nguai tham du; chuang trinh to chdc 

hOi nghi thuang nien. 

TM. TO CHIfC (3)  
ghi r5 ho ten, cleiu) 

(I)  Dia dank not co tru sa cria to chdc ton gido hoac to chdc ton gido true thuOc. 
(2) Co' quan quan 1)"' nha nuarc ye tin nguOng. ton gido b trung uang dOi yeri viec to chdc hOi 

nghi thuang nien dm to chdc ton giao, to chdc ton gido true thuOc, to chdc duce cap chirng nhan 
dang ky boat &Ong ton gido có dia ban hoat Ong a nhieu tinh; co' quan chuyen mon ye tin 
nguOng. ton gido cap tinh doi voi viec to chdc hoi nghi thuang nien cna to chdc ton giao. to chdc 
ton gido true thuOc, to chdc duce cap chdng nhan dang ,14 hoat Bong ton giao co dia ban hoar 
Ong o'nhieu huyen thuOc mot tinh: Uy ban nhan dan cap huyen doi voi viec to chdc hOi nghi 
thuang nien oda to chdc ton gide,  trgc thuOc có dia ban hoar dOng a mot huyen. 

(3) To chdc ton gido, ter chdc ton giao true thuOc hoac to chdc dugc cap chirng nhan clang 14 
hoat dOng ton gido. 



Thfi tic cue nghi to eh& dal hoi cfia to chin ton giao, to chirc ton giao trgc thu§c, to 
chfrc dircec cap chting nkan slang ky hoat dting ton giao có dila ban hoat dcing O. mot 
huy0  

- Btror 1: T6 cluk ton gido, to chirc ton gido trgc thu6c, to 
chirc dugc cap chi:mg nhan clang kY hog dOng ton gido c6 dila 
ban hog Ong Of mot huyen truac khi to chirc dai h6i giri ho 
so de nghi den Phong N6i vv. 
- Bwor 2: Phong N6i vu xem xet ho so, truang hgp ho so 
chua day du, hgp le Ph6ng N6i vv hiking (ran bang van ban 
cho to chdc de hoan chinh h6 so. 
- Btror 3: 
+ Phong N6i 1111 phoi hgp vii cac co quan lien quan tham 
dinh ho so, trinh Uy ban nhan dan cap huyen. 
+ Uy ban,  nhan dan cap huyen can cir Ta,trinh cUa Phong 
N6i vv chap thuan hoac Ichong chap thuan ye viec to chirc dai 

Truang hgp ti chOi de nghi 0161 tra lai bang van ban va 
neu ro lY do. 
Giri 116 so qua duang buu chinh hoac qua Trung tam Hanh 
chinh cong cap huyen. Neu giri qua duang buu chinh, ngdy 
tiep nhAn h6 so dugc tinh theo ngay ghi tren dau cong van 
den. 

Trinh to thuc hien 

Cach thirc thuc hien 

A 

* Thanh phan ho so: 
1) Van ban de nghi (theo mau); 
2) Bag cao tong ket hog d6ng cua to chi:1'c; 
3) Dv than hien chuong hoac hien chuong sda doi (neu co). 
* S6 lugng h6 so: 01 (b6).  
25 ngay ke tir ngdy Phong N6i vv nhan du ho so de nghi hgp 
le.  
T6 chirc ton gido, to chirc ton gido true thu6c, to chirc dugc 
cap chimg nhan clang ky hog Ong ton gido co clia ban hog 
cl6ng a mot huyen to chdc dai h6i.  
a) Co quan co tham quyen guy& dinh theo quy dinh: Uy ban 
nhan dan cap huyen. 
b) Co quan true tiep thuc hien TTHC: Phong N '6i vv.  
Van ban tra lai chap thuan hoac khong chap thuan ve viec to 
chirc dai 

Thanh phAn, s6 lugng h6 
so 

Thai han giai guy& 

DOi tugng thuc hien 
TTHC 

Co quan thgc hien TTHC 

Ket qua cilia viec thuc 
hien TTHC 

Phi, le phi Khong 

Ten mau don, mau to 
khai 

De nghi ve viec to chirc dai hOi (Mau B33, Phu lvc Nghi 
dinh so 162/2017/ND-CP ngay 30/12/2017). 

Khong 

- LuAt tin ngtang, ton gido ngay 18/11/2016 (Dieu 45). 
- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 ctia Chinh 
phi (Dieu 21). 
- Thong to s6 02/2017/TT-VPCP ngdy 31/10/2017 dm Van 
phong Chinh phi huang dan ye nghiep vu kiem soat thd tic 
hanh chinh. 

Yeu cau, dieu kien thuc 
hien TTHC (neu co) 

Can cir phap ly cua 
TTHC 



Mk B33 

CONG HOA XA HQI CHU NGHIA VIET NAM 
Dec 14p - Tut do - Hanh phtic 

DE NGHI 
Ve viec to chtic dai het 

Kinh 	 (2) 

Ten to chirc (chit in hoa): 	 (3) 

Try  
Be nghi ve viec to chirc dal hei voi cac net dung sau: 
Ly do to chirc: 	  
NOi dung: 	  
Thai gian: 	  
Dia diem: 	  
Van ban kern theo 	Chuong trinh tO chirc dai hOi;,dy kien thanh phan, so lucfng nguOi 

tham 	bar) cap tong ket hoat dOng ctia chirc:.dy thao hien chuong ho4c hien chucmg sira doi 
(neu CO). 

TM. TO CHU'C (3)  
ghi ro ho ten, dill) 

(I! Dia danh not co try so cua to chirc tOn gido, to chute tOn gido true thuOc hoac to chirc 
duct cap chung nhan clang ky hoat dOng tOn gido. 

(2) Ca quan quail 1Y, nha nuerc ye tin nguOng, ton gido a trung ucrng dOi veri viec tO chirc dai 
hOi cUa to chirc ton gido, to chdc ton gido true thuOc, tO chirc dugc cap,chirng nhan clang 	hoat 
dOng. ton gidocO dia ban hoat dOng nhieu tinh; co.  quan chuyen mon ye tin ngtrang, ton gido cap 
tinh doi y6i viec to chine dai hOi cila to chfrcton gido, to chute ton gido trixc thuOc, to chirc ducrc 
cap chirng nhan dang ky hoat dOng ton gido co dia ban hoat dOng nhieu huyen thuOc mot tinh; 
Uy ban nhan dan cap huyen doi vo i viec to chirc dai hOi cila to chute ton gido tryc thuOc co dia 
ban hoat clOng a mot huyen. 

(3) TO chirc ton gido, to chirc ton gide true thuOc hoac to chirc ducyc cap chutng nhan clang 1(.}'T 
boat dOng ton gido. 



Thu tic de nghi to chliT cuOc le ngnai co' so' ton giao, dia diem hop Oar) da dang kji 
CO guy mo to chfrc 15' mot huy0  

- Buyit. 1: Truac khi to chirc cuec 16 ngodi co kr ton gido, dia 
diem hap phap cid dang ky c6 quy m6 to chirc a met huyen, 
to eh& ton gido, to chdc ton gido trvc thuec, to chirc duoc 
cap chUng nhan clang 14 hog Ong ton gido giri ho so de 
nghi den PhOng Nei vv. 
- Bwoc 2: PhOng Nei vu xem xet h6 so, truang hop h6 so 
chua dAy du, hop le PhOng Nei vu huang dan bang van ban 
cho to chdc de hoan chinh 116 so. 
- Bwoc 3: 
+ PhOng Nei vv ph6i hop vai cac co quan lien quan than 
dinh h6 so, trinh Uy ban nhan dan cap huyen. 
+ Uy ban ,nhan din cap huyen can cu Ta trinh ciaa PhOng 
Nei vuchap thuan hoac khong chap thuan ve viec to chirc 
cuec le ngodi co se( ton gido, dia diem hop phap da dang ky. 
Truang hop tir choi de nghi phai tra lai bang van ban va neu 
ro ly do. 

6. 

Trinh to thuc hien 

Giri ho so qua duang buu chinh hoac qua Trung tam Hanh 
chinh c6ng cap huyen. Neu giri qua duang btru ,chinh, ngdy 
tiep nhan he so clugc tinh theo ngay ghi tren dau cong van 
den. 

Cach thdc thuc hien 

* Thanh phan hO so: Van ban de nghi (theo mau). 
* S6 luting h6 so: 01 (be). 
25 ngdy ke tix ngay PhOng Nei vv nhan du he so de nghi hop 
le. 
To chuc ton giao, to chuc ton giao trixc thuec, to chdc dugc 
cap chdng nhan dang 1<)'T hoat Ong ton gido to chdc cuec le 
ngodi co so ton gido, dia diem hop phap da clang 14.  

Thanh phan, so luting ho 
SG 

Thai han giai quyet 

D6i tugng thtrc hien 
TTHC 

a) Co quan co tham quyen quyet dinh theo quy dinh: Uy ban 
nhan dan cap huyen. 
b) Co quan trvc tiep thtrc hien TTHC: PhOng Nei vv.  
Van ban tra lai chap thuan hoac khong chap,  thuan ve viec to 
chirc cuec 	ngoai co sof ton gido, dia diem hop phap da 
dang  

Co quan thuc hien TTHC 

Ket qua cua viec thuc 
hien TTHC 

Phi, le phi Khong 

De nghi to chuc CUQC le ngoat co so ton giao hoac dia diem 
hop phap da dang kY (Mau B34, Phu lvc Nghi dinh s6 
162/2017/ND-CP ngay 30/12/2017). 

Ten mau don, mau to 
khai 

Yeu cau, dieu hen thuc 
hien TTHC (neu co) 

Kh6ng 

- Luat tin ngtfang, ton giao ngdy 18/11/2016 (khoan 1, khoan 
2 Dieu 46). 
- Nghi dinh s6 162/2017/ND-CP ngdy 30/12/2017 cUa Chinh 
phil (Dieu 21). 
- Thong at so 02/2017/TT-VPCP ngdy 31/10/2017 ctla Van 
phong Chinh phit huang dan ye nghiep vu kiem soat tht) tuc 
hanh chinh. 

Can dr phap 1)"7 cua 
TTHC 



Mau B34 

LONG HOA XA-  HOI CHU NGHIA VIUT NAM 
DOc lap - Tty do - Hanh phtic 

..."1 	ngay... 

DE NGI-1! 
To chtirc cuOc 1Zngoai so• ton gido ho4c dia diem hin phap d'a (Tang 14 

Kinh 	 (2) 
 

Ten to chirc (chic in boa): 	 (3) 
 

Tru 
He nghi ve vi"0 to cinic cuOc le ...(4)... vol cac not dung sau: 
Ten cuOc 	  
Nguai chit tri: 	  
Ni0 dung: 	  
Thai gian thuc hien: 	  
Dia diem thuc hien: 	  
Quy mo: 	  
Van ban kern theo g6m: Chuang trinh to chirc cuOc le; du kien thanh phan tham clk.r cuOc 

TM. TO CHtiC (3)  
(Chit 1c3"), caw) 

(I)  Dia danh not co tru sar cua to chirc ton gido, to chirc ton gido true thuc hoac to chdc 
ducyc cap chimg nhan dang ky hoat &Ong ton gido. 

(2)  Co quan chuyen mon ye tin ngeTng, ton gido cap tinh not 	kien to chirc cuOc le dOi 
cuOc le có quy mo to chirc nhieu huyen thuc mot tinh hoac a nhieu tinh; Uy ban nhan dan cap 
huyen doi \Jai cuOc le có quy mo to chirc a mot huyen. 

(3) TO chirc ton gido, to chirc ton gido trot thuc hoac to eh& &roc cap cht:mg nhan dang ky 
boat &Ong Cern gido. DOi voi to elide ton gido, to chirc ton gido truc thuOc, ngu&i thay mat to chirc 
phai ky ten va (tong dau. 

(4)  CuOc le ngodi co ser ton gido hoac dia diem hop phap da clang ky. 



Thii tuc de nghi giang duo ngoai dia ban phu trach, 	so' ton giao, dia diem hop 
	phap da" dang ky có quy mo to chfic 6' mot huyen  

- B11* 1: Trugc khi giang dao ngodi dia ban phv trach, co sa 
ton giao, dia diem hop phap dal clang ky cc') quy m6 to chtic 
mot huyen, chirc sac, cluirc viec, nha tu hanh giri van ban de 
nghi den Phong N6i vu. 
- Buffc 2: Phong N6i vu xem xet ho so, truOng hop ho so 
chua day du, hop le PhOng N6i vu hung dan bang van ban 
cho chirc sac, chirc viec, nha tu hanh de hoan chinh hO so. 

Trinh tu thuc hien 	- Btrife 3: 
+ PhOng N6i vu phoi hop veri cac co quan lien quan tham 
dinh h6 so, trinh f1y ban nhan dan cap huyen. 
+ Uy ban nhan dan cap huyen can cir vao To' trinh ctia PhOng 
N6i vv chap thuan hoac khong chap thuan , viec giang dao 
ngodi dia ban phv trach, co sa ton gido, dia diem hop phap 
da dang ky. Truong hop tir ch6i de nghi phai tra lOi bang van 
ban va neu rO lY do. 

7. 

Gni hO so qua throng bum chinh hoac qua Trung tam Hanh 
chinh cong cap huyen. Neu giri qua duerng buu ,chinh, ngdy 
ti'ep nhan h6 so dugc tinh theo ngdy ghi tren dau cong van 
den. 

Cach thirc thuc hien 

* Thanh phan ho so: Van ban de nghi (theo mau); 
* S6 luting h6 so: 01 (b6).  
25 ngdy ke tix ngdy Ph6ng N6i vu nhan du h6 sa de nghi hop 

Chirc sac, cink viec, nha tu hanh giang dao ngodi dia ban 
phv trach, ca sa ton gido, dia diem hop phap da dang ky có 
quy mo to chdc a mot huyen.  
a) Co quan co tham quyen quyet dinh theo quy dinh: Uy ban 
nhan dan cap huyen. 
b) Ca quan trgc tiep thuc hien TTHC: Phong N6i vv.  

Thanh phan, so luting ho
sa 

 

ThOi han giai guy& 

D6i tuong thuc hien 
TTHC 

Co quan thuc hien TTHC 

Van ban tra lOi chap th4M hoac khong chap thuan ve viec 
giang ciao ngodi dia ban phv trach, co sa ton gido, dia diem 
hop phap da clang ky.  
Khong 

Ket qua dm viec dux 
hien TTHC 

Phi, le phi 

De nghi giang dao ngodi dia ban phi trach, co sa ton gido 
hoac dia diem hop phap da dang ky (ML B35, Phu lvc Nghi 
dinh so 162/2017/ND-CP ngdy 30 thang 12 nam 2017). 

Ten mau dan, mai to 
khai 

Yeu cau, dieu kien thgc 
hien TTHC (nett co) 

Khong 

- Luat tin nguang, ton gido ngdy 18/11/2016 (khoan 2, khoan 
2 Dl'eu 46). 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cna Chinh 
phi' (Dieu 21). 
- Thong tu so 02/2017/TT-VPCP ngdy 31/10/2017 cita Van 
phOng Chinh phn huang dan ye nghiep vu kiem soat thU tvc 
hanh chinh. 

Can cu phap ly cua 
TTHC 



Mau B35 

CONG HOA XA HOI CHU NW-11[A VIVI' NAM 
DOc 14p - Ty.  do - Hph phtic 

BE NGI-11 
Giang d#o ngoai dia ban phy trach, co so• ton Oaf) 

hoac dia diem hop phap da clang 14 

Kinh giri:(2) 	  

H9 va ten ngtrai de nghi 	  
Chic vu, pham vi• 	  
Dia ban phu trach• 	  
ThOc to chirc (3). 	 
Tru se•: 	  
Bang 14 giang dao 	cac not dung sau: 
1,3:,  do: 	  
Thai gian: 	  
Dia diem thuc hien. 	  
Van ban kern theo Om: Chuang trinh to chirc: n(ii dung; thanh phan tham 

NG031 BE NGI-11 
(Kf), ghi ro" ho ten, chfiz. VU) 

(1) Dia danh not chirc sac, chirc viec, nha to hanh hoat Ong ton giao. 
(2) Co quan chuyen mon v'e tin ngtrOng, ton gido cap tinh not du kien giang dao doi 

vai viec giang dao co quy mo to chirc nhieu huyen thuc mot tinh ho4c 0.  nhieu tinh; Uy 
ban nhan dan cap huyen doi voi viec giang dao có quy ma to chirc mot huyen. 

(3) T6 chirc ton giao, to chirc ton giao truc thuc hoac to chac duoc cap chimg nhan 
Bang ky hoat &Ong ton 

(4) Giang dao ngoai dia ban phu trach, co so; ten gido hoac dia diem hop phap a clang 1:)"/. 



Thu tuc thong bao to chtk quyen gop ngoai ilia ban met xã nhung trong dja ban 
met huyen, thi xã, thanh pito' thuec tinh ctia co' so• tin ngtrekng, to chirc ton gido, 
to chin ton giao true thuec 

Trinh tr thuc hien 

Truoc khi to chirc quyen gop 10 ngdy,ca so.  tin ngtrOng, to 
chirc ton gido, to chirc ton gido true thuec te) chirc quyen gOp 
ngodi dia ban met xã nhung trong dia ,ban met huyen, quan, 
thi xa., thanh pho thuec tinh, thanh pho thuc thanh ph6 true 
thuc trung uang thOng bao bang van ban den Uy ban nhan 
dan cap huyen nai to chirc quyen 

Cach thirc thuc hien 

Giri van ban thOng bao trtrc tiep ho4c qua clueing buu chinh 
den PhOng Nei vv. Neu giri qua &Tong buu chinh, ngdy tiep 
nhan van ban thong bao dugc tinh theo ngdy ghi tren dau col-1g 
van den. 

Thanh ph'an, se luong he 
sa 

* Thanh phAn h6 sa: Van ban thong bao (theo mau) và cac 
tai lieu kern theo (neu co); 

* S6 lugng h sa: 01 (be). 

Theyi han giài guy& 
Ngay sau khi Uy ban nhan dan cap huyen nhan dugc van ban 
thong bao hop le. 

Doi tugng thirc hien 
TTHC 

Ca sa tin ngtrOng, to chirc ton gido, to chirc ton gido true 
thuec to chirc quyen gop ngoai dia,  ban met xa nhung trong 
dia ban met huyen, thi xa, thanh pho thuec tinh. 

Ca quan thirc hien TTHC 

Kt qua cita viec thtrc 
hien TTHC 

Phi, le phi 

a) Co quan có tharn quyen quyet dinh theo quy dinh: Uy ban 
nhan dan cap huyen. 
b) Ca quan true tiep thirc hien TTHC: PhOng Nei vv.  
Van ban xac nhan cira Uy ban nhan dan cap huyen ye viec 
tiep nhan thong bao. 

Van ban thong bao dugc ltru tai Illy ban nhan dan cap huyen 
de thirc hien cong tac quail 1)"[ nha nuarc ve tin ngtrOng, ton 
gido va kiem tra viec thgc hien cac nei dung trong van ban 
thOng bao cüa ca so( tin ngud'ng, to chirc ton gido, to chirc ton 
gido true thuc. 

Khong 

Ten mau dan, mu tà 
khai 

Thong bao ve viec to chirc quyen gop (ML B47, Phu ltic 
Nghi dinh so 162/2017/ND-CP ngay 30 thang 12 nam 2017). 

Yeu cL, dieu kin thuc 
hien TTHC (neu co) 

1) Tnrac khi to chirc quyen gop 10 ngdy, ca sa tin nguong, 
to chirc ton gido, to chirc ton gido true thuc tO chute quyen 
gop ngodi dia ban met xã nhung trong dia ban met huyen:  
quan, thi xa, thanh pho thuec tinh, thanh phO thuec thanh pho 
trirc thuec trung uang co trach nhiem thong bao bang van 
ban den PhOng Nei vv nai to chirc quyen gOp. 

2) Hot deng quyen gop cUa Ca ser tin nguerng, to chirc ton 
gido, to chirc ton gido true thuec phai có so sach thu, chi bao 
dam cong khai, mirth bach. Tai san dugc quyen gop phai dugc 
quân sir citing citing mvc dich dã thOng bao, phpc vv cho hoat 



   

  

Ong tin nguang, hot dOng ton gido va tit thien xa hOi. 

3) Kh6ng dugc lgi dung danh nghia co sa tin nguang, to 
chirc ton gido, to chirc ton gido nye thuOc de quyen g6p 
nhan truc lgi hoac trai muc dich quyen 

 

Can dr phap 1Y cna 
TTHC 

- Luat tin nguang, ton gide. ngay 18/11/2016 (khoan 5 Dieu 
56). 

- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 cua Chinh 
phit (diem b khoan 3 Dieu 19, Dieu 21). 

- Thong to so 02/2017/TT-VPCP ngdy 31/10/2017 ctia Van 
phong Chinh phit huOng dan ye nghiep vu kiem soat thu tuc 
hanh chinh. 

   

   



Mau B47 

LONG HOA x A Ho CHU NGHiA VIVT NAM 
DOc lap - Tv do - Hanh phtic 

THONG BAO 
Ve yiec to cinic quyen gop 

Kinh giri: 	(2) 
 

Ten (chit in hoa):  	(3) 

Dia chi. 	  
Ngtrai dai diew 	  
Ho va ten. 	 Nam sinir 	 
Ten goi trong ton gido (net' co). 	  
Chirc vu, pham vi (neu co) 	- 
S6 CMND/SO he chieu/S6 dinh danh ca nhan: 	  

Ngay cap- 	 Nai cap: 	  
Thong bao ye vi .0 to chirc quyen g6p voi cac not dung sau: 
Ale dick quyen gOp• 	  
Dia ban to chirc quyen Op. 	  
Cach thirc quyen gop• 	  
Thai gian thgc hien quyen gOp• 	  
Phuang thirc quart 17 va sir dung tai san dugc quyen gop• 	  

NGLAYI DAI DIN (3)  
(Chit' ky, dau) 

(1) Dia danh not co ca sa tin ngtfang, to chic ton giao hoac to chirc ton gido tnrc thuec. 
(2) Uy ban nhan dan cap tinh d8i \Rad truemg hop to chirc quyen gop vuot ra ngoai dia 

ban met huyen; Uy ban nhan dan cap huyen doi voi throng hop to chirc quyen gop ngodi dia 
ban mot xa nhung trong dia ban met huyen, quan, thi xa, thanh pho thuec tinh, thanh pho 
thuOc thanh pho truc thuOc trung uong; Uy ban nhan dan cap xa doi vai throng hop to chirc 
quyen gop trong dia ban met xa. 

(3) Co so tin nguang, to chirc ton gido hoac to chirc ton gido true thuec. Doi voi t6 
chirc ton gido, to chirc ton gido trtrc thuOc, ngtrai dai dien phai 1()"/ ten va gong dau. 
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