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ICE HOACH 

Xay dtrng va trien khai He thOng thong tin bleu mail van ban quail 1ST 

nha ntrov va He timing thong tin van ban quail IST nha ntro'c 

Can cu LtOt To chirc chinh quy&I dia phuceng ngdy 19 thong 6 nam 2015; 

Can cir Nghi dinh so 110/2004/ND-CP ngay 08 thong 4 nam 2004 dm 
Chinh phu ve cong tac van thu; 

Can cir Nghi dinh so 09/2010/ND-CP ngay 08 thong 02 nam 2010 dm 
Chinh phu sera doi, 1)6 sung mot so dieu cua Nghi dinh so 110/2004/ND-CP 
ngay 08/4/2004 cila Chinh phO ve cong tac van thu; 

Can cu Nghi dinh so 64/2007/ND-CP ngay 10 thong 4 nam 2007 dm 
Chinh phu ye irng dung cong nghe thong tin trong hog &Ong cila co quan nha 
nugc; 

Can cir Thong to lien tich so 55/2005/TTLT-BNV-VPCP ngay 06 thong 5 
nam 2005 dm lien BO NOi vu va. Van phong Chinh phu huang dan the thuc va 
ky thuat trinh bay van ban; 

Can cir Thong to so 01/2011/TT-BNV ngay 19 thong 01 nam 2011 ciia Bo 
NOi vu huang dan the thirc va k'S'T thuat trinh bay van ban hanh chinh; 

Thvc hien Quyet dinh so 744/QD-UBND ngdy 13/4/2016 ciia UBND tinh 
ve viec thanh 1ap TO cong tac xay dt,mg N thong van ban hanh chinh; 

UBND tinh ban hanh ice hoach Xay dung va trier' khai He thOng thOng tin 
bieu mau van ban quan Vmha nu& va H" thOng thong tin van ban quail ly nha 
nuac nhu sau: 

I. MK RICH 

Dam boo chat luting va su thOng nhat trong viec sop thao va ban hanh van 
ban thuOc tham quyen ban hanh cua cac co quan nha nuac tren dia ban tinh; 
Nang cao hieu lvc, hieu qua trong quail V7, 	hanh 	cac cap chinh quyen; 
Phat huytoi da hieu qua, cht,  luting 	cong tac tham 	phvc vu chi dao, dieu 
hanh 	Lanh dao tinh, cac cap, the nganh. 

II. YEU CAU 

- Chuan h6a theo twang mau h6a cac van ban quan VI ,nha nuot trong qua 
trinh chi dao 	hanh tir cap tinh, cap huyen den cap xa nham tag thuan lgi cho 
doi ngii can NI, cong chirc trong viec nang cao chat luting soon thao van ban, IcS7 
nang hanh chinh; dap dng dog 1)0 h6a theo chuan ISO 9001-2008 toan b0 thu 
tuc hanh chinh tir trinh to thvc hien, thed gian, san pham den he thing bieu mau 



van ban theo tong danh mvc thit tvc hanh chinh tai cac ca quan quan 19 nhd 
'mac; 

-Nang cao hieu sua't, chat luting soan thao va ban hanh, tham muu ban hanh 
van ban quan 19 nha nu& cua cac ca quan, dart vi, cac cap chinh quyen; 

- Dam bdo su th6ng nhAt, dong b9 he th6ng bieu mau van ban quan 19 nha 
ntrac theo dung qui dinh; 

- Dam bao van ban ban hanh dung the thirc, thAm qu34n, not dung. 01 not 
dung giai quyet cong viec cu the c6 the c6 nhieu the,  thirc van ban mau, 01 the 
thuc c6 the co.  nhieu van ban matt, ... 	hop thirc to op dung cua cac co quan, 
don vi, dia phuang. 

III. NHIEM VV CV THE 

- Rd soat, th6ng ke, tong h9p danh mvc he tho'ng biL mau van ban quan 
19 nhd nu& cap xa, cap huyen, tinh va cac don vi dac thit; huomg dan cac dart vi 
xay dung cu the N thong bieu matt van ban quan 19 nha nu& dm dia phuong, 
dan vi; 

- Rd soat, thAm dinh he th6ng bieu mau van ban quan 19 nha. nuac trinh 
UBND tinh ban hanh 130 mau van ban quan 19 nhd nuac tir cap tinh, buyer' den 
cap xa; 

- Xay dung qui the van hanh, khai thac ca sae du lieu van ban quan 19 
hanh chinh nha nu6c; 

1. D6i veri He thOng thong tin bieu mall van ban quan 15,  nha nuov 

a) Th6ng ke, ra soat, tong hgp danh mvc cac bieu mau van ban quail 19 
nhd ntrac phvc vu cong tdc chi dcto dieu hank va thu tuc hanh chinh tren timg 
linh vuc quan 19 nha nu6c thu9c tham quyen giai quyet cna Ca quan chuyen mon 
thu9c UBND tinh va UBND tinh; cac phong, ban thu9c huyen va UBND huyen; 
UBND cap xa, phuong, thi tran; 

b) Chun hoa cac bieu mau van ban hanh chinh thu9c nOnh, Firth vgc 
quan 19 nhd nu6c phit hap qui dinh theo hating don gian, de hieu, dung tham 
quyen, the thirc thuan lai cho can b9, cong chirc, vien chtirc nha ntrac khi soan 
thao van ban. 

c) Ban hanh Bo biki mau van ban quan 19 nhd nu6c tix cap tinh, huyen, xa 
tien tai xay dung bo bieu mau van ban chuan danh cho cac ca quan, don vi, dia 
phuang. 

d) Xay dung ca s6 du lieu va quy che, quy dinh ve He th6ng thong tin 
bieu mau van ban quan 19 nhd nu6c ket hap He thong quan 19 chat luting theo 
tieu chuan quoc gia TCVN ISO 9001:2008 phvc vu cong tac tham mau, soar' 
thao van ban; 

2. DOi 'ad Iq th6ng thong tin van ban quan 1S,  nha nuov 

a) Xay dung co s6 du lieu va quy ch& quy dinh phvc vu quan 19 va khai 
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thac Van ban quan nha nuoc tren moi truong 	119p vOi 	ap dung 
chit 	r tir cap tinh den cap xa; ma rOng N thong nay phyc vu nhu cau cua 
cong dan, to chirc, doanh nghi0; 

b) Duy tri va ra soat cac quy trinh tiep nhan, xtil)'7, ban hanh van ban; giai 
quyet cong viec thong qua v* dOng 1)0 cac phan mem dimg chung, phan mem 
Luu trfir ca quan, phan mem Lull tru lich sir; 

c) Tang cueng cong tac kie'm tra, ra soat, he thOng h6a van ban dam bao 
dimg tham quyen, dung phap luat gop phan nang cao chat lugng xay dung, ban 
hanh van ban. 

W. PHAN CONG THU'C HItN: 

1. Giam d6c cac ca quan chuyen mon, thu trugng cac dan vi sir 
cac don vi d4C thu thuOc UBND tinh chi dao cac nganh,cac phong, ban, don vi 
sir nghie'p thuOc dan vi minh can dr Ke hoach nay va tren ca so hugng dan cua 
TO cong tac xay dung he thong mau van ban quan 1T nha nuoc c6 trach nhiem 
chi dao: 

- Ra soat, lap ,danh 	thOng mau van ban quan 17 nha nuocthuOc 
tham quyen giai quyet ca quan, dan vi; 

- Chiu trach nhi@n tong hgp, thOng nhAt BO danh muc mau van ban quan 
1)r nha nuoc thuOc dan vi quan ly truck 12/5/2016. 

- Lam viec vgi To cong tac (theo Quye't dinh 744/QD-UBND ngdy 
13/4/2016) thOng nhAt BO danh muc mau van ban quan 157 nha nuoc cap Sa trugc 
17/5/2016. 

- Xay citing BO bie'u mau van ban quail 1)"/ nha mac thuOc tham quy'Ll giai 
quyet cua ca quan, don vi giri ve UBND tinh (qua TO cong tac), truac 
16/6/2016. 

2. Chil tich UBND thanh phO Hue, thi xa Huang Thily can dr 	hoach 
nay va tren ca se( huong dan dm To cong tac xay dung he thong mau van ban 
quan ly nha nuoc c6 trach nhie.m chi dao Van phong HDND va UBND thanh 
pho Hue, thi xa Huang Thily va cac phong, ban thuOc thanh pho Hue, thi xa 
Huang Thu)/ (dan vi dugc lira chgn xay dtmg mau cap huy'e'n dip; Van phong 
HDND va UBND phugng Vinh Ninh, xa Thily Thanh (dan vi dugc lira ch9n xay 
dung mau cap phugng, )(a): 

-Ra soat, lap danh muc he; th6ng mau van ban quan 13'T nha nuoc thuOc 
tham quyen giai quyet cua cac ph6ng, ban, dan vi trvc thuOc. 

- Chiu trach nhism tong hgp, th6ng nhAt Bo danh nujc mau van ban guar' 
ly nha nuoc cap huy"e'n, xa truov 12/5/2016. 

- Lam v* \fad To cong tac thong nhat Bo danh myc mau van ban quan ly 
nha nuoc cap huyesn trugc 17/5/2016. 

- Xay dung BO biL mau van ban quan ly nha nuoc thuOc tham quy'en giai 
quyet cua ca quan, don vi gui ye UBND tinh (qua TO cong tac), trugc 
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KT.CHU TICH 
PHO CHU TICH 

T 

an Ng9c Th9 

16/6/2016. 

3. TO cong tac xay dung he thOng van ban hanh chinh can cd n6i dung Ke 
hoach nay xay dirng Ke hoach trien khai thgc hien tirng nhiem vu cu the. 

- Ra soat, lap ,danh muc 	thOng mau van ban quan lY nha nu6c thu6c 
tham quyen 	quyet cua UBND tinh, ChU tich UBND tinh truck 20/5/2016. 

- Lam viec 	cac 	nganh, cac dan vi str nghiep, cac don vi dac this, 
UBND cac huyen, Thi xa va Thanh pho Hue de thong nhat danh muc, bo bieu 
mau; huarng dAn cac dan vi trien khai thgc hien. 

-,Hoan thanh nhiem vu xay dung, tham dinh B6 mau van ban quan lY nha 
nu& cap tinh, huyen, xa, bao cap UBND tinh ban hanh tru6c 15/8/2016. Yeu 
cau rd soat, danh gia k-y cac bieu mau van ban quan lY nha nuov tren cac,  mat: 
the thirc, not dung, linh vgc, the loai, tham quyen ban hanh 	nhang van de 
khac c6 lien quan. 

- Xay dung va trinh UBND tinh phe duyet cac quy dinh ve quail 1Y, theo 
doi, van hanh cac co.  so dit lieu Bieu mau van ban quan lY nha nu6c, Van ban 
quan lY nha nu6c ap dung cho cac co.  quan hanh chinh nha nu& tren dia ban 
tinh tnrac 15/8/2016. 

Yeti cAu TO truth-1g TO cong tac, Giam dOc cac ca quan chuyen mon, thil 
truerng cac dan vi su nghiep, cac dan vi d'ac thu thu6c UBND tinh; Chu tich 
UBND thanh pho Hue, thi xa Huang Thdy, cac phong ban chuyen mon thu6c thi 
xa Huang ThUy, thanh phO Hue, UBND cac xa, phuong, thi tan khan trucmg 
thgc hien cac nhiem vu dugc phan cong, bao cao UBND tinh 	lY kip tiled 
nhang phat sinh, vuang mac trong qua trinh trien khai thuc hien./. 

Noi nhijn: 

- Chu tich va cac PCT UBND tinh (b/c); 
- Cac ca quan chuyen mon thu8c UBND tinh; 
- Cac dan vi sp.  nghiep, dac thU thuOc UBND tinh; 
- UBND cac huyen, thi xava Tp. Hue; 
- Van phong HDND va UBND thanh phO Hue, thi xa 
Huang Thu)/ va cac phong, ban thuOc thanh pho Hue, 
thi xa Huang ThUy; 
- Van phOng HDND va UBND phuang Vinh Ninh, xa 
Thuy Thanh; 
- Cac thanh vien To cong tac theo QD 744; 
- CVP, cac PCVP; 
- Luu: VT, CNTT. 
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